URI CLUB SPORTS
TRAVEL REIMBURSEMENT FORM

General Info
Club: PO#:
Competition/Opponent: Competition Venue Name:
Location (City/State): Venue Address:
Departure Date/Time: Venue City, State, Zip:

Return Date/Time:

Instructions: Complete one travel expense report per event. If you drove personal vehicles, complete Section 1. Drivers will be reimbursed at $0.30/mile; no gas receipts
are required. If you drove rental vehicles, complete Section 2; gas receipts are required. Submit a payment request form for each person listed.

SECTION 1: Personal Vehicle - Mileage Reimbursement

Driver's Name Roundtrip Miles Mileage Rate # Roundtrips Parking

$0.30

$0.30

$0.30

$0.30

$0.30

$0.30

$0.30

$0.30

$0.30

$0.30

SECTION 2: Rental Vehicle - Gas Reimbursement (Receipts must be attached)

Driver/Payee Gas Receipted Tolls Receipted Parking Receipted

rand Total

Approval:

Advisor Date
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