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BIO WASTE PICK UP REQUEST 
 

1. Click on “Waste Pickup Request” button on bottom of dashboard 

 

2. Click on “Add a waste request” button in top left corner of next screen 
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3. You may be prompted to create a waste request profile if one has not been 
created yet (usually your first time trying to submit a request). Clicking yes 
allows you to fill out your user information, add additional individuals to the 
waste request profile and comments you may have. Clicking NO will 
automatically send you back to the pervious page and not allow you to submit 
a request. 

 
 

4. Pop up will generate where PI, Building, and Lab/Room can be selected, 
5. After selections are chosen, click Save 
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6. Select the “Biological” waste type from drop down, then click Save 

 

7. Use drop downs to select Biological Waste Type, Location of Waste (in 
Lab), # of containers, Container Type, Container Contents and any 
additional Comments  
 
***Note – Please make sure to include a detailed description of the contents 
of each container in the Container Contents section so waste can be 
appropriately disposed of*** 
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8. If an additional container type is needed, click on one of the “Add Additional 
Container” buttons. 

9. Repeat steps 6-7 as needed. 
10. ***Note – Please make sure to include a detailed description of the contents 

of each container so waste can be  

 

11. Scroll down and click Save & Submit to submit the request 
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