Removing/Disposing Chemicals

***Users are required to dispose of chemicals in their inventory when they are used up,
disposed of or transferred. See directions below to properly remove chemicals from an

inventory***

1. Plusers will select Inventory from the icons shown on the Home Page
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2. Click and highlight chemical to be disposed of. Chemical line will be dark blue.
3. Make sure “Current Inventory” is selected in Inventory dropdown
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2 Request from Chemical Exchange

Item(s) marked in Yellow will Expire
Item(s) marked in Red are Expiring or Expired
Item(s) marked in BLUE are Appendix A

Drag a column header and drop it here to group by that column
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4. Click on Remove button
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5. This opens the Confirm Removal pop up
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6. Click the Reason for Removal dropdown arrow and select desired removal reason.
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7. After selecting removal reason, click the red Remove button and item will be removed
from the inventory.
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8. Multiple items can be removed at one time by scrolling over to “Select for Removal”
after the remove button has been pressed and Confirm Removal pop up is visible.
Steps 5-7 can then be followed.

***NOTE - The Confirm Removal pop up can be moved on page to see inventory more
clearly***
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If you have any questions while using this software, please contact Environmental Health & Safety
at srm@etal.uri.edu.



