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Formatting Requirements:

Motivation

• Your thesis will represent you for the rest of 

your life.  It will also represent URI.  

• Formatting the thesis is an important 

element in the presentation of research.  

This is an important “collateral skill”.  

• We want you to think of us as a resource 

for advice and help formatting your thesis.    
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Formatting Requirements:

Motivation

• Your thesis will represent you for the rest of 

your life.  It will also represent URI.  

• Fall, 2015 theses and dissertations:

–1/5 had grammar errors in the 

Acknowledgments section.

–1/20 had unexplained acronyms in their 

title.

–1 had a misspelled title.
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Formatting Requirements:

Motivation

• Your thesis will represent you for the rest of 

your life.  It will also represent URI.  

• Correct grammar and spelling is primarily 

the responsibility of the author, assisted by 

the major professor and committee. 

• These errors will haunt you for the rest of 

your life.

• In this frequency, they reflect poorly on the 

university as a whole.
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Formatting Requirements:

Motivation

• Your thesis will represent you for the rest of 

your life.  It will also represent URI.  

• Possible corrective action:

–Authors might hire a proofreader, at least 

for the preliminary pages. 

–Contact the Graduate Writing Center for 

help:  https://web.uri.edu/graduate-writing-

center/
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• A dissertation in Manuscript Format contains one or more 
themes which, when taken together, constitute a body of work 
which fulfills the thesis requirement.  

Manuscript vs. Standard Format
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Manuscript Format (continued)

–The Preface should indicate that Manuscript 
Format is in use.  
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Manuscript Format (continued)

–The Preface should indicate that Manuscript 
Format is in use.  

–Each manuscript should be preceded by a 
page indicating the manuscript’s publication 
status.   
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Manuscript Format (continued)

–The Preface should indicate that Manuscript 
Format is in use.  

–Each manuscript should be preceded by a 
page indicating the manuscript’s publication 
status.   

–Each manuscript may have its own abstract, 
according to the journal’s requirements. 
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Manuscript Format (continued)

–The Preface should indicate that Manuscript 
Format is in use.  

–Each manuscript should be preceded by a 
page indicating the manuscript’s publication 
status.   

–Each manuscript may have its own abstract, 
according to the journal’s requirements. 

–The “main” abstract should summarize the 
entire body of work but should not replace the 
abstracts of the individual manuscripts.  
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Manuscript Format (continued)

–The Preface should indicate that Manuscript 
Format is in use.  

–Each manuscript should be preceded by a 
page indicating the manuscript’s publication 
status.   

–Each manuscript may have its own abstract, 
according to the journal’s requirements. 

–The “main” abstract should summarize the 
entire body of work but should not replace the 
abstracts of the individual manuscripts.  

–The Graduate School does not require a 
Bibliography for dissertations in Manuscript 
Format.  
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Manuscript Format (continued)

Special Warning:

If you are using Manuscript Format, retain access 
to the original .doc or .docx files of the articles.  

You will probably need to make minor edits, and 
you can’t do this from the .pdf file.  

If you are not the corresponding author, at least 
retain readonly access to the files.    
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Standard Format

• One font throughout

• Appendices are discouraged (there are 

exceptions)

• A Bibliography is required.
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• Preliminary Material:

– Title Page *

– Approval Page (online version: typed names, 

Digitally signed version* for final submission)

– Abstract

– Acknowledgments (Required!)  

– Dedication (optional) 

– Preface (optional in Standard Format)

– Table of Contents

– List of Figures

– List of Tables

* Templates available on our website
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• Main Text

–Text

–List of References (optional)

–Appendices (optional)

–Bibliography (not required for Manuscript 

Format)
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• Description of elements

–One Approval Page. It appears 2 places in 2 
forms.  The online version will have the typed 
names of the core committee and the Dean.  The 
digitally signed form will be forwarded to me.    
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–The Abstract describes the problem, the methods 
used to solve it, and a summary of the findings.  
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– Acknowledgements: You are required to mention your 
Major Professor. 
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• Description of elements

–One Approval Page. It appears 2 places in 2 
forms.  The online version will have the typed 
names of the core committee and the Dean.  The 
digitally signed form will be forwarded to me. 

–The Abstract describes the problem, the methods 
used to solve it, and a summary of the findings.  

– Acknowledgements: You are required to mention your 
Major Professor. 

– A Bibliography is required by the Graduate School 
only for Standard Format.  It should list all material 
contributing to the thesis, whether explicitly cited or 
not.  
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• Physical Specifications (Standard Format):

–Font: at least 10 point. We recommend 12 
point. One font to be used throughout, except 
for math/scientific notation, figures, graphs, 
and charts.
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• Physical Specifications (Standard Format):

–Font: at least 10 point. We recommend 12 
point. One font to be used throughout, except 
for math/scientific notation, figures, graphs, 
and charts.

–Double Spaced, except for figure text, 
captions, long quotations and footnotes.  
References and bibliography entries may be 
single-spaced within the entry but double-
spaced between entries.
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on new page
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• Physical Specifications (Standard Format):

–Font: at least 10 point. We recommend 12 
point. One font to be used throughout, except 
for math/scientific notation, figures, graphs, 
and charts.

–Double Spaced, except for figure text, 
captions, long quotations and footnotes.  
References and bibliography entries may be 
single-spaced within the entry but double-
spaced between entries.

–Major Sections (chapter, appendices) begin 
on new page

–Margins 1” on right, top and bottom.  At least 
1.5” on left (1.7” is recommended).
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• Physical specifications (Standard Format 
continued):

–Page Numbering:  

• Preliminary pages (lower case Roman):

–Counted but not numbered: Title Page, 
Abstract (page ii in the Table of 
Contents)

–First numbered page will be the first 
Acknowledgments Page. 

• Main Text (Arabic):

–Continuous from first page of text to last 
page of Bibliography.
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• Physical specifications (Standard Format, 

continued):

–Page numbers 

• Preliminary pages centered, ½” from the 

bottom.  

• Main Text, either at least ½” from the top 

and at least 1” from the right edge or 

centered at least ½” from the bottom.  Must 

be consistent throughout, even when 

landscape pages are used.

• No dashes around the page numbers.
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• Physical Specifications (Manuscript 

Format)

–Font, headings, and spacing should follow the 

format required by the journal to which they 

may be submitted, or to which they have 

already been submitted.  
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• Physical Specifications (Manuscript 

Format)

–Font, headings, and spacing should follow the 

format required by the journal to which they 

may be submitted, or to which they have 

already been submitted.  

–Each chapter may have its own Abstract and 

Reference Section.  
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• Physical Specifications (Manuscript 

Format)

–Font, headings, and spacing should follow the 

format required by the journal to which they 

may be submitted, or to which they have 

already been submitted.  

–Each chapter may have its own Abstract and 

Reference Section.  

–Page numbering to follow Standard Format
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• Physical Specifications (Manuscript 

Format)

–Font, headings, and spacing should follow the 

format required by the journal to which they 

may be submitted, or to which they have 

already been submitted.  

–Each chapter may have its own Abstract and 

Reference Section.  

–Page numbering to follow Standard Format

–Only one page number per page.
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Proper Landscape Pagination:
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Proper Landscape Pagination:
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Manuscript Introduction 

Page Example
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Thesis Template
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Thesis Template

No Library Rights 

Statement 
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Thesis Template
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Thesis Template
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Thesis Template
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Thesis Template
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Thesis Template
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Thesis Template
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Thesis Template
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ONLINE RESOURCES

• URI Graduate School:

–http://web.uri.edu/graduate-school/thesis-
dissertation/

• Checklist and Instruction
• Defense Instruction
• Format Guidelines
• (MS Word) Thesis Template 

–http://web.uri.edu/graduate-school/formatting/ 
• Library Rights Statement
• Sample Title Pages
• Sample Approval Pages
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ONLINE RESOURCES

• URI ELE Department:
–http://www.ele.uri.edu/info/thesis/guide/ 

• (LaTeX– IEEE format)

• ProQuest:
Electronic submission: 

http://www.etdadmin.com/uri 

• Survey of Earned Doctorates:
   https://sed-ncses.org
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