MEE
MEETINGS

2. KNOW YOUR CHARTFIELD STRINGS

AND DEPARTMENT BUDGET /
ALLOCATIONS /

1



Obtain PeopleSoft Human Resource ( e-campus ) Access

iInancials Access




100-2307-

B

Fund Dept Program Project Account

5323-100-2307-0000-0000000 /

This second example shows the chartfie string3
as used for all purchasing documents:.




ldentifies the type of expense (or revenue)

Very important the correct account code is
used

ange account code if



https://web.uri.edu/budget/resources/




state account, overhnead account,




Program 0000 — general revenue

M 1000 — faculty development




For Fund 100, 101, 110, 401

Almost always 7 zeros (unless they are a match
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dget dollars) CANNOT be transferred
fund types.




Budget yearis July 1 through June 30
Planning is key:
Understand your department’s financial needs

stand how much your department has to spend
ent in the most recent years




What are fund balances?¢

- elf-funded) and Fund 110 (overhead)
ances intfo the next




Departments are responsible for
reimbursing URI for negative fund
oalances (deficifs)

>

>

>



Funded Release Time

External Grants
negotiated with Deans
a) cost of per-course-instructor in department
b) 12.5% of annual salary

% of salary, plus fringe and respective overhead




Effort Certification Reports (ECRs) of work
eported “after the fact”
ill be charged to overhead!

Employee ECR Signed Dy rrequency.

Student Faculty overseeing (has first hand Monthly

(paid by grant) knowledge of) the student’s work

Staff (USP-2) PI or Chair or Director or Dean Semi-An /
Faculty Faculty Member and Chair Seyjrﬁn{ual

Chair Chair and Dean /S/emi-Annuacl




Important to follow Purchasing policies

orior to making purchases



http://web.uri.edu/controller/files/food-and-beverage.pdf

Approved Travel Authorization (TA) required prior
to travel

lon when crossing fiscal years

al year and the
e generdl

//



Main Menu [ Travel and Expenses [ Travel and
e Center Select “Travel Authorization”.
= Search by to



https://appfsprod.uri.edu:9301/psp/fsprod/EMPLOYEE/ERP/h/?tab=DEFAULT&cmd=login&errorCode=106&languageCd=ENG

SR-1 forms are required for ALL faculty summer
recontracting

Dean’s Office signature required

mmer recontracting:



25% - maximum compensation allowed for all
University managed funds (Funds 100 and 101)

27% - maximum compensation allowed for a
bination of external funds (Funds 110, 401, 500)
% and some University managed
oayment will result in

> 4
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