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Faculty Advising plays a major role in a student’s overall college experience. It cannot be stressed
enough how important it is to establish a good advisor/advisee relationship with students. Research
has shown that a strong advisor/advisee relationship is an important factor in student retention.

DO:
[ ]

Establish a personal relationship — many students have the same advisor for multiple years.
Provide accurate information about majors, minors, and course selections.

Keep accurate records of your advising sessions — using contact logs in e-campus is a great way
to do this and allows for others to see what has been previously discussed.

Know what resources are available to students and refer them when needed.

Encourage and support all students

DO NOT:

Let a student leave without answering their questions, or putting them in contact with
someone who can.

Make decisions for students — while it is important for you to offer guidance and knowledge it
is ultimately up to the student to make the final decision.

Speak poorly of an instructor, department or major.

Be inconsistent with University policies and regulations — if you are unsure of something check
with your department chair, university manual or catalog.

A few things to keep in mind when advising students:

A delay in graduation may result from changing majors.
Remind students that a 2.0 overall GPA is required for graduation.
Remind students that a minimum of 120 credits is needed for graduation.

Remind students that dropping courses or not registering for a full schedule will either
necessitate their attending summer or J term courses, or taking longer than four years to
graduate.
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How to view a student’s Academic Requirements and Unofficial Transcript

e Use the pull down arrow to select “Academic Requirements”

|,- Faculty Center || Advisor Center || Class Search |

| my advisees ” student center ” general info || transfer credit || academics |

Advisee Student Center

On a holiday week please reference the academic
calendar (http://www.uri.edu/es/calexams
/index_calexams.html) for class meeting days.

¥ Academics

Zi
(=]

My Class Schedule [EgDeadiines & urL Holds.
This Week's Schedule ¥ To Do List
Academic Requirem| * |(55) Class Schedule No To
3+ [MUS 300-0001 Th 12:30PM - 1:45PM Do's.
Academic Requirements M& Fine Arts Center 101B ~E I ¢ Dat
Course History 2 MUS 310G-0001 Room: TBA nroiiment Dates
Grades @ STU (5022) : Enrollment Appointment
Transcript: View Unofficial MoWe 11:00AM - :gﬁ :]]:"be [i)npgrll':nllllilr?nfcr
What-if Report 3o MUS 311-0001 11:50AM Yo J
other academic @ LEC (1952) ot the Fall 2013 Regular
Fine Arts Center 101B Academic Session session on
E‘.‘T MUS 322-0001 TuTh 9:30AM - 10:45AM March 29, 2013.
& LEC (1953) Fine Arts Center 205E
E."I TMD 240-0001 MoWeFr 1:00PM - 1:50PM details P
@ LEC (3751) Quinn Hall room 104
MoWeFr 9:00AM -
LEC (2708 -
Quinn Hall 314 Program Advisor
TMD 313-0002 Mo 2:00PM - 4:00PM
34 Undergrad students
Eﬁﬂ LAB (2710) Quinn Hall 315 pleaseguse the

. _a. URI Advisement link
E‘ﬁﬂ TMD 332-0001 TuTh 2:00PM - 3:15PM under your main menu

LEC (2714) Chafee Social Sc Center

219

¥ Term Finances
weekly schedule p

Your Term Bill
Make a Payment

= ) L
Personal Information Billing Adl and Refund Info

e After selecting “Academic Requirements” click the circle to search
e You can use the green arrows to expand each section to review what requirements a student
has completed or has left to complete.
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Faculty Center | AgvISor Center [ Class Search

my advisees | student center | general info | transfer credit academics

Advisee Requirements

Om a holiday week please reference the academic calendar
L http: S S www.uri.edo )/ es/f calexams) index_calexams.hitml ) Tor
class meeting days.

This report last generated on 09/05/ 2013 9:30AM

4—
collapse all | expand all | _ view report as pdf | Click green arrows to

Expand sections

' UNIVERSITY CRADUATION REQUIREMENTS (RG178)
} SUMMARY (RG3095)
L COURSES NOT USED TOWARDS DEGREE PROGRESS REFORT [(RGE3103)

P GENERAL EDUCATION REQUIREMENTS TEXTILE FASHION MERCH & DESIGHN BS
(RG306)

b Tex, Fash Merch & Des (BS) UC

Q
4
X

Eaculty Center Advisor Center Class Search
My Adwvisess Stedent Center General Info Tramster Credit  Academics

Cancel
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On a holiday week please reference the academic «
[ http:f/f

class meeting days.

This report last generated on 09052013 9:30AM

collapse all | aexpand all | view report as pdf |

@ " {} Pr * .

UNIVERIITY GRADUATION REQUIREMENTS [RG178)

T SUMMARY [RG3035)

Bebow 18 & summary of your overall university and major requiremenis.

P Minimum 2.00 cpa Required (R19, L10)

B Transfer courses (R1548, L10)

1 Courses In progress (R1464, L10)

" COURSES NOT USED TOWARDS DEGREE PROGRESS REFORT [RGI103)

* GEMERAL EDUCATION REQUIREMENTS TEXTILE FASHION MERCH & DESIGN BS
[RG305)

* Tex, Fash Merch & Des [BS) UC

E
E
E

My Advisees Student Center General Infg Tramsfer Credit  Academics

To view a student Unofficial Transcript
e In your Faculty Center click on the Advisor center tab
e Click on the Green box that says “View Data for Other Students”
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Favgrtes Mah‘_MEnu > SEIFSEW?U:E b Andvi;n[rﬂenter > My Advisees

Faculty Center Advisor Center Class
my advisees student center general info transfer credit
My Advisees

@ There is no information for the transaction you requesied.

VIEw DaTAa FOR OTHER STUDENTS <@===—m

Faculty Center Advisor Center Class Search

My Advisees Student Center General Info Transfer Credit Academics
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b

Advisee's Student Center

Enter any nformation you have and click Search Leave fields blank for a list of all values

ID: begins with v | a
Campus ID: pegins with + |

National ID: pegins with v |

Last Name: pegins with v |

First Name: peqins with ~

o Case Sensitive

Search Clear . Basic Search =@ Save Search Critena

ot

e Enter students ID number (or search by their name)
e Click Search
e This will bring you to the Advisee Student Center
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e-Campus

{ Y i Y i !

| Faculty Center [ Advisor Center [ Class Search |

| myadvisees | studentcenter | generalinfo | transfercredit | academics |

Advisee Student Center

On a holiday week please reference the academic
calendar (http://www.uri.edu/es/calexams
/index_calexams.html) for class meeting days.

Term Bill Balance Due
i = . . .
My Class Schedule E&Deadlmes @ R Health Services (Financial)

Fall 2013 Schedule
details P

other academic... ¥ Class Schedule
.| BCH 211-0001 TuTh 5:00PM - 6:15PM
LEC (5176) Pharmacy Building room 170 ¥ To Do List
KIN 300-0002 TuTh 8:00AM - 9:15AM No To
y i Cntr for Biotec & Life Sci Do's.
0 LEC (4487) o
(4 3010001 Mo 7:00PM - &:50PM ¥ Enrollment Dates
34 - Independence Square 3
0 LB (4403) roomp226 ] Enrollment Appointment
You may begin enrolling for the
; TuTh 2:00PM - 3:15PM Fall 2013 Regular Academic
34 KIN 325-0002 Independence Square 3 - : -
0 LEC (4723) P g Session session on April 3,
room 195 2013,
MoWeFr 11:00AM -
.. KIN 370-0001 11:50AM details P

LEC (2296) Independence Square 3 s
room 192

LEC (2669) Swan Hall Room 309 LERD

weekly schedule p. Program Advisor

Undergrad students
lease use the

RI Advisement link
V. A -
Personal Information under your main menu

Contact Information ¥ Term Finances

Your Term Bill

Mala 2 Davmant

Home Address Mailing Address
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e Use pull down arrow to select “Transcript: View Unofficial”

7 N N i )

| Faculty Center | Advisor Center | Class Search |

| myadvisees | studentcenter || generalinfo || transfercredit ||  academics |

Advisee Student Center

On a holiday week please reference the academic
calendar (http://www.uri.edu/es/calexams
Jindex_calexams.html) for class meeting days.

Zi
=]

My Class Schedule Egpeadines (= IR Holds.
This Week's Schedule ¥ To Do List
other academic... Iﬂ@ Class Schedule No To

Do's.

E"\b ECN 201-0004 MoWe 3:30PM - 4:45PM

Academic Requirements LEC {1423) Pharmacy Building room 170

Course History
Grades weekly schedule p.

Transcript: View Unofficial —e—— Enrollment Appointment

What-if Report You may begin enrclling for the

other academic... Fall 2013 Regular Academic
— e Session session on April 8,

¥ Enroliment Dates

2013.
Contact Information
Home Address Mailing Address details P>
706 Read School House None
Rd.
Home Phone URI e-mail P ram Advisor
401/397-6050 ncarley@my.uri.edu rog

Undergrad students
please use the

URI Advisement link
under your main menu

¥ Term Finances

Your Term Bill

Make a Payment
Billing Adl and Refund Info

e C(Click the circle to search
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Fa\rgri:es Ma'n'Menu > Selfsvewice p] MVBDLCEDtEr > My Advisees > Advisee Student Center

Faculty Center Advisor Center Class Search

my advisees student center general info transfer credit academics

Advisee Unofficial Transcript

Choose an institution and report type and press go to view your report.

*this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Institution University of Rhode Island -
go |

Report Type B

. Unofficial Transcripts pa——e |
Information For Students

VIEw A REPORT THAT You HAD PREVIOUSLY REQUESTED

Faculty Center Advisor Center Class Search

My Advisees Student Center General Info Transfer Credit Academics

Cancel |

e Select “Unofficial Transcript”
e Click View Report

College of Health Sciences Faculty Advisor Handbook Fall 2016



Favortes Main Menu > Self Service > Advisor Center > My Advisees > Advisee Student Center

Campus Solutions

e-Campus

Faculty Center Il Advisor Center Il Class Search

my advisees student cen general info transfer credit acader

Advisee Unofficial Transeript

Previous Requests

Find | View an | &

Request Date |Description Institution User ID |Future Releas
view repm’_tl 08/16/2016 Unofficial Transcript URIPS ‘ Immediate Proc
view repﬂﬂ 08/16/2016 Unofficial Transcript URIPS ‘ Immediate Proc
view repﬂﬂ 08/03/2016 Unofficial Transcript URIPS ‘ Immediate Proc

CANCEL |

Faculty Center Advisor Center Class Search

My Advisees Student Center General Info Transfer Credit Academics

e If the above screen appears click on the green box that says “view report” the transcript will
open as a PDF file.

e Unofficial Transcript lists all the courses a student has taken (including AP credits and
Transfer Credits) by semester and should be used in conjunction with the Academic
Requirements screens.
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Admission into the College of Health Sciences from University College
Fall 2016
Student must meet the College of Health Sciences requirements before they are allowed to move out
of University College. Please review a student’s record carefully to see if they meet the requirements.

Human Development and Family Studies (HDF)
e General Education courses with these outcomes (one each)
o A2 Social & Behavioral Science
o B1 Writing Effectively
o B3 Mathematical Strategies

e HDF 200 or 201
e Combined GPA in above courses of at least a 2.0
e Overall GPA of at least a 2.0
e Minimum of 24 credits
Kinesiology (KIN)
e BIO101

e Overall GPA of at least a 2.0
e Minimum of 24 credits

Nutrition and Dietetics (NFS)
e Nutrition Option
o CHM 103/105
CHM 124/126
BIO 121
NFS 207 or 210
NFS 276
NFS 394 or 375
WRT 104
COM 100
STA 220
Minimum GPA within above classes.
No less than a “C” in any of the courses.
Minimum of 30 credits

O O O OO0 O OO OO OoOOo

e Dietetics Option
o CHM 103/105
CHM 124/126
BIO 121
NFS 207 or 210
NFS 212 or 276
NFS 394 or 375
WRT 104
COM 100
STA 220
Minimum 3.0 GPA within above classes.
No less than a “C” in any of the courses.
Minimum of 30 credits.

O O OO OO OO0 OO o0 Oo
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Admission into the College of Health Sciences from University College
Fall 2016

Health Studies (HLTS)
e Overall GPA of at least a 2.5
e Minimum of 24 credits

Communicative Disorders (CMD)
e Each of the following courses with a “C” or better
CMD 160
CMD 272
CMD 273
Overall GPA of at least a 2.5
Minimum of 24 credits

Psychology — BA (PSY)

e PSY 113 — with a grade of “C” or better

e PSY 200 — with a grade of “C” or better

o 2 of the following courses with a grade of a “C” or better
o PSY 323
o PSY 235
o PSY 254

e Overall GPA of at least a 2.0

e Minimum of 24 credits

Psychology — BS (BS)

PSY 113 — with a grade of “C” or better

PSY 232 — with a grade of “C” or better
PSY 200 — with a grade of “C” or better
Overall GPA of at least 2.0

Minimum of 24 credits
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Adding Contact information in e-campus for advisees to see:

e From the main menu click URI Advisement

e URI Managers

e Set-up advisor schedule

e Enter your ID number

e Scroll down to the bottom of the page to “appointment Location: and enter how you want
students to contact you (i.e. phone, email, etc.)

e You can also enter your office hours and location (if they apply). Be sure to update your contact
information at the start of each semester.

e SAVE!

Favgr'tes Ma'nvMenu > URI Ad\ﬁsement > URI Mgnagers > Setup Advisor Schedule

Begin Appt Time: End Appt Time: £U inuEes
30 Minutes
60 Minutes
Add to Block List
i No. of Select Blocked Slot Notes
Select Time Slot students Remove from Block List
Delete Appointment Slot
Include additional Appointment Times for this date only:
Appointment Start Time: Appointment End Time: Add Time
*NOTE: Additional Time Slots can be scheduled only Master Schedule has been created.
if
| am unavailable all day the following dates:
Add to Block List Select Blocked Date Notes

Hooto i) 1
Remove from Block List

Enter how you would like your advisees to
Appointment Location; |. <<¢===ssss= contactyou. (phone, email, etc.)

Display this Special Message to students when they make an appointment:

SAVE CANCEL

|5" Retum to Search
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Adding Contact information in Starfish:

Favgrites Ma'nvMenu > URI Adx‘-risement > Connect to Starfish

Campus Solutions

e-Campus

Connect to Starfish

Connect to Starfish

STARFISH - New Advising Tool

URI Advisement is being phased out, and the University has moved to the Starfish system beginning Fall 2016.
Upperclassmen may want to ask their advisors how best to make appointments for advising.

Resources:

For more information and training materials, please go to - http://web.uri.edu/starfish/
ACcess:
Use this URL - https://uri.starfishsolutions.com/starfish-ops/support/login.html

Or click on the button below.

Login Note:

Use your eCampus id for username (ex. chris_smith) and your SAKAI password.

Connect to Starfish!
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Connect to Starfish > 4 starfish x X | +

@ hitps:;//uristarfishsolutions.com/starfish-ops/support/login.html (<) Search

Welcome to Starfish! Please login with your username and password. Sign In to Starfish

Username ‘

Password

Forgot password

All instructors have access to student’s academic information and are able to view a student’s
unofficial transcript, transfer credit history, class schedule, and other student information.

e From the home screen in E-campus

e In your Faculty Center click on the Advisor center tab
e Click on the Green box that says “View Data for Other Students”
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Favgrtes Mah‘_MEnu > SEIFSEW?U:E b Andvi;n[rﬂenter > My Advisees

Faculty Center Advisor Center Class
my advisees student center general info transfer credit
My Advisees

@ There is no information for the transaction you requesied.

VIEw DaTAa FOR OTHER STUDENTS ————

Faculty Center Advisor Center Class Search

My Advisees Student Center General Info Transfer Credit Academics
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>

a e .J
A aadad

Advisee's Student Center

Enter any information you have and click Search Leave fields blank for a list of all values

ID: begins with + | a
Campus ID: pegins with v |

National ID: pegins with ~ |

Last Name: pegins with v |

First Name: peqins with ~

o Case Sensitive

Search Clear ' Basic Search =@ Save Search Critena

=

e Enter students ID number (or search by their name)
e Click Search
e This will bring you to the Advisee Student Center
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e-Campus

7 w 7 “ 7 .

| Faculty Center [ Advisor Center [ Class Search |

‘ my advisees H student center H general info H transfer credit H academics ‘

Advisee Student Center

On a holiday week please reference the academic
calendar (http://www.uri.edu/es/ calexams
/index_calexams.html) for class meeting days.

T Academics

- ) Term Bill Balance Due " »
1
My Class Schedule [FgPeadines @ o Health Services (Financial) holds” a
tudent has
Fall 2013 Schedule ) n their
other academic... ¥ Class Schedule
) BCH 211-0001 TuTh 5:00PM - 6:15PM
& LEC (5176) Pharmacy Building room 170
TuTh 8:00AM - 9:15AM 1asses that

.| KIN 200-0002 . : :
3 ; .
0 LeC (4487) STSr for Biotec & Life Sci Do's. tudent is
(4 301-0001 Mo 7:00PM - 8:50PM ¥ Enroliment Dates
EY . Independence Square 3
0 148 (4403) roomp226 : Enrollment Appointment
You may begin enrolling fd
) TuTh 2:00PM - 3:15PM Fall 2013 Regular Academi
i [KIN 325-0002 Independence Square 3 - - :
0 LEC (4733) Session session on April 3, .
room 195 2013, Lists
MoWeFr 11:00AM - students
.. KIN 370-0001 11:50AM _ L
LEC (2295) Independence Square 3 details vnrol.lment
room 192 \ a'ppomtment
0 LEC (2669) Swan Hall Room 309
weekly schedule j Program Advisor
Undergrad students
lease use the
= ] RI Advisement link
Personal Information under your main menu
Contact Information h Students contact nform
Home Address Mailing Address %‘mﬂr
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Scholastic Standing Committee Petition
In exceptional cases, and subject to the approval of the major department, Scholastic Standing
Committee and Assistant Dean, students may request exceptions to degree requirements prescribed
by the College of Health Sciences or by the General Faculty of the University of Rhode Island. These
requests tend to fall into two categories:

1. General Education

2. University Regulations

To petition these requirements, students should obtain a College of Health Sciences Scholastic
Standing Petition form and follow the general guidelines below. Forms are available in the Dean’s
Office, Quinn 112 or online at www.uri.edu/chs

For Consideration of General Education Requirements:

Students who wish to use a non-approved course in the general education area must file a Scholastic
Standing Petition to the College of Health Sciences Scholastic Standing Committee. If the petition is
for a substitution of a course not approved for general education by the College of Health Sciences, the
petition must be signed by the chair of the department in which the course being petitioned is taught.

Program Exception Petition
In exceptional cases, and subject to the approval of the major department, students may modify
any curriculum requirement stipulated by the major department. These requests tend to fall into (3)
three categories:

1. Requests for Course Waiver(s)

2. Course Substitution

3. Requirement Exceptions

To petition these requirements, students should obtain a College of Health Sciences Program
Exception form from their Department Office or CHS Deans Office in Quinn 112 and follow the
general guidelines below

For consideration of Major requirements:

Including requests for course waiver, course substitution or program requirement exceptions, file
Program Exception petition form approved and signed by student's academic advisor and
department chair of student's major.

IMPORTANT NOTE: Having a requirement or course waived by a Department or Scholastic
Standing Committee does NOT reduce the total number of credits required for graduation.

Language Waiver — any student who was born outside of the United States can have the language
requirement waived. The student must provide proof such as a birth certificate, or passport. The
language requirement will be waived; however it does not reduce the total number of credits needed
for graduation.

Change of Catalog Year

Students can request to change their catalog year and are subject to the following guidelines:
Generally, the catalog year defaults to the same semester that the student entered the University in a
degree program, however, students are eligible for more recent catalog years if it is to their benefit
and approved by their academic deans office. Students in more than one college should seek approval
from both colleges as any change will be applicable to all undergraduate degree requirements for all of
his/her majors and minors. It is important to note that students must use a single catalog
requirement term) and cannot use a combination of catalogs for graduation. By changing catalogs, a
student is responsible for fulfilling all of the graduation requirements in their newly chosen

catalog year. You cannot change only General Education requirements.
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http://www.uri.edu/chs

COLLEGE OF HEALTH SCIENCES
Scholastic Standing Committee
GENERAL EDUCATION COURSE SUBSTITUTION

Name Student ID#
Major Expected Graduation Date
Address
Street City State Zip
E-mail Phone

This form should be used to petition General Education requirements only. A curriculum
modification form should be used to petition changes to a student’s major. Changes to a major
requirement should Use this form to petition non major-specific degree requirements including the
substitution of a course that is not approved for General Education by the College of Health Sciences.

> Attach a typed letter clearly stating the following;:

CHANGE REQUESTED
Specify clearly the exact waiver, exception, substitution, or action you wish to have the
Committee consider.

JUSTIFICATION FOR CHANGE
State the grounds on which your petition is based. Attach any supporting documentation.

> Meet with the Chair of the Department in which the course being petitioned is taught to
request support of your petition. Additional documentation provided by the student’s advisor and/or
Chair of their major department is helpful but not required and can be attached to this form.

Chairperson’s statement of support or non-support (attach letter if applicable):

[] I support this petition [] I do not support this petition

Department chair’s signature Date

Students signature Date

» Return completed form (with signatures) to the College of Health Sciences, Dean’s Office,
Quinn 112. You will be notified of the committee’s decision by mail.

Committee Action: [] Approved [] Denied Date:
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COLLEGE OF HEALTH SCIENCES
MAJOR CURRICULUM COURSE SUBSTITUTION

Name Student ID#
Major(s)
Semester Standing: Fresh Soph Junior Senior

PROCEDURE FOR STUDENT:

This form is to be used for substitution and/or waiver of department requirements only. Student should meet
with an academic advisor to obtain their signature and approval as well as the Department Chair of their major
program to discuss the major curriculum modification.

Submit completed form with signatures of approval to the CHS Dean’s Office, Quinn 112.
Attach any support documents as needed.

Describe below the course substitution or waiver being sought and a

brief rationale for the substitution or waiver.
Change Requested:

Justification for Change:

IMPORTANT NOTE: Having a requirement waived DOES NOT reduce the total number of credits required
for graduation.

Approve Deny

Advisors Signature Date
Comments:
Approve Deny
Department Chairs Signature Date
Comments:

OFFICE USE ONLY
Date Received
Date Processed
Initial College of Health Sciences Faculty Advisor Handbook Fall 2016




UNIVERSITY PROFICIENCY EXAMINATIONS

OF RHODE I1SLAND
ENROLLMENT
SERVICES

Section 1 (Please Print)

Last Name First MI ID Number

Major College

Permission is granted to take the proficiency examination in:

Course Number Course Title Credits

Department Chairperson Date Student’s Academic Dean Date

EFRFFFERFEREFFE RN TR E RN TR E RN E R AN FE R AT E R AT FR AT FF TR TR F TR FE TR FEF TR TR ERF TR TR R TR E R TR TR R

Section 2

Enrollment Services Date
EERFEXFEXXFEEEXEEEEXETXREERELETRERELR R XA EXER X EXR R TR SRR EEETRE R EERE R TR EE X R EERE R TR S EEE R E kT kTR kR xRk

Section 3

I certify that the student named above has passed (at the “C” 2.0 level for an undergraduate student or at the “B”
3.0 level for a graduate student) the departmental examination for the course noted above.

Examiner Date Department Chairperson Date

R e R R R e R e e e e e S R S R RS R S R S R R 2 R S e b o 2 s
Section 4

Posted to the academic record by student’s academic Dean’s Office by:

Mame Date

Beceived in the Office of Enrollment Services on

Date

The University of Rhade Isiand i an squal soportunily empioyer sommitied i the panciies of STmame aciion

THIMK Iili.."-'\'l DO
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UNIVERSITY PROFICIENCY EXAMINATIONS

OF RHODE 15LAND

ENROLLMENT
SERVICES

Proficiency Examinations

Policy governing administration of proficiency exanuinations is descnibed in the following paragraphs of the University
manual. Graduate students should consult with the Graduate Scheoel and reference guidelines from the Graduate Student
Manual (7.30 - 7.32)

8.36.20 Credit by Examination. Academic departments may give proficiency examinations to requesting matriculating
students, and to those non-mamculating students who have been admitted to the Univ ersity for a firture term. Students
need not be enrelled in the term in which the examinations are administered. Academic departments shall determine the
frequency at which examinations will be offered.

8.36.21 Pequests for credit by examination must be approved by the student’s academic dean and the chairperson of the
department asked to offer the examination. The fee must be paid to the Office of Enrollment Services before the
examination 15 attempted.

8.36.22 To receive credit. an undergraduate student must pass the examination at the "C" (2.00) level, and a graduate
student must pass the examunation at the "B” (3.00) level. The examiner and the department chairperson must certify to
the Office of Enrollment Services that the student has passed the examination at the appropnate level. No grade will be
recorded on the student's permanent academic record.

8.36.23 Proficiency examinations may not be taken in courses for which a student is currently enrelled, for courses for
which a failing grade was previously received, or when the proficiency examination has previously been failed. A
proficiency examination cannot be used as an enrcllment under the Second Grade Option. (See section 8.12.30).

Credit by Examination
Academic departments may give proficiency examimations to requesting mamculating students, and to those non-matnculating
students who have been admitted to the Unmversity for a future ferm . Students need not be enrolled m the term m whach the
examinations are admanistered. Acadermic departments shall determine the frequency at which examinations will be offerad.

Procedures

1. Obtam the approvzl of the chairperson of the department 1n which the proficiency examination 15 to be atternpted. The
department chawpersen's signature 15 required m Section 1 of the form.

[
H

Confer with vour acadenme dean regarding vour ehgibility to recerve credit for the examnation. Certification by vour
academue dean 15 required m Sechion 1 of the form.

3. Delver the cerified form to Enrolbment Services and pay the appropnate fee. Upon payment, you are ehigible to take the
examination. Enrollment Seraces will retain a copy of the form.

4 Make arangements for taking the exanunafion with the offering department After sconng the exammation, the examiner
and the department charperson must certify to vour Acadenie Dean that the examnation was passed at the appropriate
level. The department chanperson will forerard the certified form directly to vour Acadenue Dean's Oifice.

5. Upon receipt of the certified form, the Academuc Dieans Office will post the credits to vour academic record. A copy of

the completed form should be retwmed to vou by vour Acadenue Dean's office and vou should confim the posting of
vour credits by reviewing vour e Campus unofficial transenpt.

The University of Rhode Isiand is an equal sppartunily employer sommiizd i the principles of simatie action

THINK IBIL..'I.-‘-.'[ (B18]
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The Umiversity of Fhode Island
Department of Modermn and Classical Langnages and Literatures
Foreign Langnage Incentive Program Proficiency Credit

Section 1 (Please Print)

Last Name First MI D Mumber

Majoz College

Permission is granted for Foreign Tanonage Incentive Program Proficiency Credit in:

Course Number Title Credits

Languages Department Chairperson Date Student's Academic Dean Date
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Section 2

Enrollment Services
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Section 3
I certify that the student named above meets one of the follownng eriteria: (Please check mark appropriate criteria)

(1.) Student has had three (3) years or less of langnage listed above and has talen the 104 conrse (302 in
Latin or Greek) in that language as his’her first conrse at URL Student will receive credit for 103 upon comypletion
of incentive credit application process. Students applying for 104 credit must show a high school transcript
indicating level I in the langnage as the highest level completed.

(1) Student has had four (4) years or more of language listed above in high school and has taken a 200 level
cowrse m that langpage as his'her first course at URL.  Student will receive credit for 104 wpon completion of
mcentive credit application process.

Languages Department Chairperson Diate
o 5 o o 0 0 o6 6 0 6 0 o0 4 6o 8 o 8 o o o 6o o o o

Section 4
Feceived in the Office of Enrollment Services on: Date
Posted to the academic record by
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Foreign Language Incentive Program

Students who have taken three or more years of a language in high school are eligible for
additional credit. There are two possibilities.*

1. Students who have had three (3) years or less of language x and who are taking the 104 course (302
in Latin and Greek) in that language as their first language course at URI will receive additional
credit for 103(301) upon successful completion (grade of C or above) of 104/302.

2. Students who have had four (4) years or more of a language in high school and who are taking a 200
level course in that language as their first language course at URI will receive additional credit for
104 upon successful completion (grade C or above) of the 200 level course.

There is a processing fee (payable to Enroliment Services and equal to the Proficiency Exam fee) and the
“Foreign Language Incentive Program Proficiency Credit” form, to be filled out by the student and approved as
indicated to receive the credit for the 103 or 104 course. This will be done at the end of the semester after grades
are finalized. Students will have to provide proof in the form of a copy of their high school transcript that
they had the appropriate background (no more than three years if applying for 103 credit, four years or more if
applying for 104 credit) to be eligible for the additional credit.
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College of Health Sciences
Request to Change Catalog Year

Name: ID Number:

Address:

Telephone: Email:

Major:

I would like to change my catalog year from to

Basis for change:

I understand that changing my catalog year will change my requirements for graduation and I am
familiar with them.

Student Signature Date

Department Chair Signature Date

Return signed form to the CHS Dean’s office, Quinn 112 for processing.
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Transfer Credits

Transcripts are evaluated by the Dean’s office and posted to a student’s record. Students are sent a
copy of what credits have been accepted and what they transferred to URI as. Students transfer
credits can be viewed on their unofficial transcript in E-campus and will be listed with a “T” as the
grade.

Important Fact about transfer credits:
e Transfer credits followed by a letter at the end fulfill Gen. Ed. requirements. These credits
are sometimes listed in the free elective area on APR reports.
o Examples:
» MTH 1XM - is a Math Gen. Ed
» BIO 1xN - is a Natural Science Gen. Ed
= GNED 1A1 - is a Knowledge Gen Ed. (starting Fall 2016)

e Only grades of a “C” or better are transferable. The ONLY exception to this rule is courses
from CCRI or RIC. Grades of C-/D’s from CCRI and RIC transfer to URI as free electives
only.

e Transfer credits with grades of “P” or “S” transfer in as free electives only.

e GPA’s from other institutes do not transfer, only the credits.

e Students may transfer a maximum of 60 credits from a 2 year institution and a maximum
of 90 credits from a 4 year institution.

e GPA’s do not transfer.

e Students who wish to take courses at a different institution should fill out a prior
approval to ensure that they course will transfer back to URI.

e Students taking courses at CCRI or RIC should refer to the transfer credit agreement that is
already established between all three schools. The agreement can be viewed at
www.ritransfers.org

College of Health Sciences Faculty Advisor Handbook Fall 2016


http://www.ritransfers.org/

Explanation of Transfer Credits

Equal to URI Course
Other Institution URI Course Credits
PSYC 103 PSY 113 3

Free Electives
Whenever possible, transfer credits are given an equivalent to a URI course. Free Electives are
courses that are not associated with an equivalent URI course or department.

Free Elective: XXX 1XX
Free Elective: XXX 2XX
Free Elective: XXX 3XX

Departmental Free Electives
If a course taken at a different Institution is not a direct equivalent to a URI course it usually transfers
as a departmental elective. These courses cannot be used to fulfill general education requirements.

Examples:
ART 1XX
HIS 2XX
PSY 1XX

General Education Transfer Credits Prior to Fall 2016
Transfer credits with a letter at the end fulfill General Education requirements.

If the last digit is: General Education Requirement Example
A Fine Arts and Literature ART 1XA
L Letters HIS 2XL
S Social Sciences SOC 1XS
N Natural Science BIO 1XN
M Math MTH 1XM
C Communications COM 1XC
w Writing WRT 1XW
F/FC Culture XXX 1XF

General Education Transfer Credits beginning Fall 2016:
Transfer courses that are listed as GNED are General Education courses. Examples would be:

GNED 1A1, 1A2, 1A3, 1A4 = all can be used to fulfill Knowledge outcomes.
GNED 1B1, 1B2, 1B3, 1B4 = all can be used to fulfill Competencies outcomes.

GNED 1C1, 1C2, 1C3 = all can be used to fulfill Responsibilities outcomes.
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Prior Approval for Off Campus Study

Students who take courses outside of URI need to first obtain Prior Approval to ensure that the course
work will transfer back to URI. Students need to fill out a Prior Approval form (on the CHS website or
in the Dean’s Office) and bring course descriptions for the courses they wish to take to the chair of the
appropriate department. Once the department chair has approved a course, the student should bring

the form to the Dean’s Office for final approval.

Upon completing the courses students must request an official copy of their transcript be sent directly
to the CHS Deans office so that the credits can be posted. A grade of a “C” or better must be earned in
order for the course to transfer in. Courses with a grade of “P” or “S” are given free elective credit
only. Courses taken at CCRI or RIC do not need prior approval; instead students should consult the
Rhode Island Transfer guide to see what courses have already been approved. www.ritransfers.org

Students taking courses outside of URI can also consult www.uri.edu/transfer for a list of courses by
institutions that have already been approved. Click on “How do I transfer Credits to URI?”

Students who wish to Study Abroad should consult with office of International Education and
National Student Exchange (NSE) on campus. They are located on campus at 37 Lower College Road,
401-874-5546 or online at www.uri.edu/international

Prior Approval Form link:
http://web.uri.edu/enroliment/files/Prior Approval For Off Campus Study.pdf

Re-evaluation of Transfer Credits:

If a student does not agree with how their transfer credits were evaluated they can fill out a request to
re-evaluate form. This process requires that the student provide a course description or syllabus to
the appropriate department chair for re-evaluation. The completed forms should be returned to the
CHS Dean’s Office.

Request to Re-evaluate Transfer Credit Form:
http://web.uri.edu/chs/files/re-eval-transfer-credits.pdf
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IHE

UNIVERSITY PRIOR APPROVAL FOR

OF RHODE ISLAND

ENROLLMENT OFF-CAMPUS STUDY

Mame flast first middle initialh Student ID nasmiber

Address [sireet, ciy, state, zip)

Enrclled in:
(]  Arts and Sciences [0 Human Science and Services
O  Business Administration O Mursing
O Continuing Education O Pharmacy
O Engineering O Univergity College
O  Environmental & Life Sciences

PROCEDURE FOR STUDENT:

1. Obtain current catalog from the institution where the course work will be taken (this is not required if the course work
will be taken from Rhode Izland College or the Community College of Rhode Izland).

2. Take the catalog to the chairperson of the University department that offers the equivalent course and request
hisfher signature (CCE students need not complete this step).

3. Retum the signed form to the dean of your college for final approval and confirmation that the course will fulfill
degree requirements.

4.  Upon completion of the course(s), Request that a transcript be sent to the dean of the college in which you are
enrolled (see list on the back of this form for the address of your dean).

I request permission to have work taken at during the

term evaluated and posted to my University franscript.

Academic Year: 20 -20 Signature: Date:
CS#EEF? : Title Credit | UMVESHY | o it | Chai 's Signatu Chairperson’s *
institution ! re Equivalent AIMPErSON's —ignalure Printed Name

" In the box provided, check any Course Equivalency you do not wish to be added to URI's prior approved course database.

FLEASE NOTE:

1. PRIOR APPROVAL ASSURES CREDIT FOR WORK TAKEM AT ANOTHER POSTSECOMNDARY
INSTITUTION PROVIDED A SATISFACTORY GRADE IS EARNED ( C or better at all institutions except Rhode |sland
College and The Community College of Rhode |zland from which a C- or a D is accepted but only as a free elective).

2. The credits for courses taken at another institution will transfer but not the actual letter grade eamed; therefore, the
grades eamed in these courses will not affect a student's grade point average.

3. If you are receiving Federal Financial Aid you must obtain your Academic Dean's approval for these courses.

Academic Dean's Approval Date

The Universiy af Rhode Island s an equal opporfunity empiloyer committed fo the principles of SMmative action

THIMNK BlG WE DO
=

58 Rev. 052016
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COLLEGE OF HEALTH SCIENCES
REQUEST TO RE-EVALUATE TRANSFER CREDIT

Name Student ID#
Degree(s)/Major(s)
Email Phone

| request a re-evaluation of my work from

(Other Institution)

PROCEDURE FOR STUDENT:
1. Bring this form to the Chairperson of the appropriate URI
department(s) along with any documents to support the re-evaluation
(e.g. catalog description, course syllabus, etc.).
2. After obtaining signatures, return this form to the CHS Dean’s Office,

Quinn 112
Course at Original Evaluation Chairperson’s
Other Institution Evaluation Should Be Signature
Student’s Signature Date
Dean’s Signature Date
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Academic Standing:

Academic Status: Year Level by credits
Freshman: 0-29.9 credits
Sophomore: 30-59.9 credits

Junior: 60-89.9 credits
Senior: 90+ credits
GPA Calculator

Calculators can be used to determine what grades a student would need to reach a desired GPA.

http://web.uri.edu/advising/gpacalculations/

Probation and Dismissal

A student will be placed on scholastic probation if his or her overall cumulative grade point average
falls below 2.00. For purposes of determining dismissal of part time students, scholastic standing
committees will consider an accumulation of 12 credits as the minimum standard for one semester’s
work.

A student will be dismissed for scholastic reasons when he or she has a deficiency of eight or more
grade points below a 2.00 average after being on probation for the previous semester. A student on
probation for the second successive semester who has a deficiency of eight or fewer grade points
below a 2.00 average will continue on probation. At the end of the third semester of probation, a
student will be dismissed . Students who obtain less than a 1.00 average in their first semester will be
dismissed automatically from the university.

A student subject to dismissal will be so notified by the dean. after which he or she will have five days
to file a written appeal with the dean.
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Add/Drop Period
Students are permitted to continue to add courses through the first two weeks of classes only.

A student may drop a course after the end of the drop period only in exceptional circumstances and
with authorization of the academic dean of his or her college.

In addition, a course may be dropped by official procedures determined by the Office of Enrollment
Services (e-Campus) on or before the end of the third week of classes (Drop Period) with no mark on a
student’s transcript.

Courses may be dropped through e-Campus between the fourth and the end of the sixth week of
classes (Withdrawal Period) and will be recognized on a student’s transcript with a “W.”

After the end of the sixth week (Late Withdrawal Period), a student may drop a course only in
exceptional circumstances and only with authorization of the dean of the college in which the student
is enrolled. Such drops will also be recognized on a student’s transcript with a “W.”

If the student has not dropped a course by the end of the withdrawal period the instructor must
submit a grade.

However, courses dropped after the end of the second week of classes will not affect the fees that have
been assessed (see “Late and Special Fees®).

You should consult the academic calendar for detailed deadlines. After these deadline students must
have their instructors and academic Dean’s permission to Add or Drop a course. If a student does not
complete the Add/Drop form they may receive an F for a course they never attended. Simply not
attending a course does not constitute dropping it.

A few things to remember before signing an Add/Drop Forms:

e A failing grade in a course is not grounds for allowing a student to drop a course.

e Students are responsible for obtaining Instructors and their academics Dean’s signature before
submitting form to Enrollment Services.

e Signatures on Add/Drop forms are only good for 10 days before they need to be resigned

e Adding or Dropping a course may affect a student’s financial aid and/or billing, students should
consult with Enrollment Services for details.

e Once classes have ended a course cannot be dropped.

e Add/Drop forms must be signed by the student and instructor before being signed by the Dean’s
office.

http://web.uri.edu/enrollment/files/Add or Drop Appeal1i.pdf
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IHE

UNIVERSITY PETITION TO APPEAL THE
ErJ RO LLMERNT ADD-‘FDRDP DATE DEADLIHE
HAME LniveTsity of Fehooe Islang
Erwalime Sendces Graen Hall
ADDRESS & Ry Rarm Way
) EIngston, Rl 02581 USA
e FHoNE = Fax Completed Form Too
E-MAIL (401} BT4-2910
Pihoma: (401} ET4-2500
COLLBGE Webaits: wav url eies
MAJOR SEMESTER
ACTION COURSE SECTION CREDIT TILE /NS TRUCTOR |
ADD"
CROP
LRELHT
CHAMGE"+

*HURSAR CL EARANCE REQUIRED + To change cradits In 3 variabie cradif course, entar the new cred? count In She CREDIT column.
INSTRUCTIONS FOR STUDENT

Lates Alis oF (VDS e DPIOVed only for UNUSUE Excepional croumstancas. Ful

ﬁ:eqmstafcnatemnmm mmlnwumnmmlmmﬁmmuumm e-:lmmetem

Complete all perinant Infommation abowe these Instuctions.
should De Inchuded on

I pa

I-mermmmlm aummetetmnmm:rpmm of e petizon bel
unmmmmnnm

On 3 separale shest of HP:H state the rezsmns you belleve you quaily Tor the late transaction(s) reguesiad above. Your name and LRI ID numbes

Aftach documentation supporting your cam of sxceptional circumstances (2.q., amedical report |5 expected In case of significant Niness.) Fallure on
, o 13k of aftendance do nat lone, Durﬁmmeememmu ummtmnea

rTI-E_f'El.l:fﬂﬂaﬂ emall from the

For Qnine COUFEEE, you
Instructor spectfying the }tudieﬂedda&aaﬂlrﬂraﬂ}gpanﬁa&uﬂh:-drm Online Courss INsnuchors may aiso submit this emal

5. Submit Tis compieted petition, your statement, and supporting documaniztion o your Geam's office Megresenting your 5chooi or coliage je.g., UC,
BES, BUS, CCE, elv.) Subming this petition does not assure that it wil be approved, 50 be sure to continue attending the affected course(s)

whike your petition s baing evalusiad

appmeu.mrume-nrmu-ermunmgmnsteps

o=l

Hf your College requines, the week foilowing the submission of this patition, retum to e dean's ofice to leam e resuits of your pettion. If

z1:pm'.ved. you wil be given this petition fo take fo the OMca of Enmliment Senvices,
Fallure tn présant this pétition to the OMca of Enmliment Sendces within i2n days of approval wil requins that It ba resubmitted for 3ponwva b your

acatemic daan. REqUSES fr (38 (Tops Mst be requesied/approved by the |ast day of classes for e =0T In which the drop s sougit

Student's Signature

Date

TO BE COMPLETED BY COURSE INSTRUCTORS |Additonal comments may be added on back of orginal copy)
Dete Studsnt

Inestrucion]e).
Courss Scin Instrucior Instructor 5 re Laat Attended 1] rt thils o [ CArcie
=3 Comiment
i ]
=3 Comiment
i ]
=3 Comiment
i ]
TO BE COMPLETED BY STUDENT'S |Assistanti Associate) ACADEMIC DEAM BILLING AMD COLLECTIONS CLEARAMCE
O Approwed 0 Disapproved O Retumed
Dean's Signaturs Diate
HIMNE ImILi.'«'-.'| BN he of — b - et
] ,Eg,. Fev. 062012
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Grades

Quality Points Average (QPA)

A=4.0 A-=3.7 B+=3.30 B=3.0 B-=2.7
C+=2.3 C=2.0 C-=17 D+=1.3 D=1.0
F=o0.0 U=o0.0 P, S and NW are not calculated in GPA
Dean’s List: 3.3 GPA or higher

Graduation with Distinction

Students who complete at least 60 credits of their work at the University are eligible to graduate with
distinction. Grades in all courses attempted at the University, including those utilizing the Second
Grade Option will be included in the calculation of the grade point average.

Graduating with honors:
3.30 Cum laude*

3.50 magna cum laude*

3.70 summa cum laude*

*at time of graduation
**All courses taken are used to calculate GPA for distinction, including those taken as 2nd grade
option.

Incompletes:

An “Incomplete” (I) should only be given if a student’s work in the course has been passing but not
completed due to illness, or another reason that in the instructors opinion justifies the report of an
incomplete. Students must make arrangements with the instructor to complete the missing course
work in order to remove the incomplete by the following mid-semester. Incomplete grades that are
not removed within two years will remain on the student’s permanent record, although exceptions
have been made to this rule.

NW: No Work Submitted (NW) is used for a student who was enrolled in a course and either never
attended or stop attended early in the semester. A grade of a “NW” will not affect the students
attempted or earned credits and will have no affect on a student’s GPA.

NR: No grade reported (NR) is used by enrollment services when an instructor does not submit
grades. A grade of a “NR” does not affect students GPA.

W: A “W” means a student has dropped or withdrawn from a class. A “W” has not effect on a
student’s GPA and remains on a student’s transcript.

Grade Changes -

If you need to change a student’s grade you must fill out a “Change of Grade” form. Forms can be
picked up in the Dean’s office, or at Enrollment Services. All grade changes must include the students
ID number, course section, number of credits, term year, and course code. For detailed information
on grade changes faculty should consult the University Manual for policies on grade changes (8.26.10-
8.26.13 & 8.52.10-8.56.12)

**Students are NOT allowed to deliver or handle change of grade forms**
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Credit Overload - Students who wish to take more than 19 credits should fill out a credit override
form and have it signed by their academic dean. A credit overload fee is charged to all matriculated
undergraduate students who registered and/or enrolled in more than 19 credits in a semester.
Students should consult with Enrollment Services for specific details on how much they will be
charged. http://web.uri.edu/enrollment/files/Credit Override.pdf

Second Grade Option:

Undergraduate students may exercise a second grade option by repeating a course in which the
student earned a C- or lower. Only courses that fall within the student’s first 30 attempted credits
taken at the University may be selected for this option. Students must exercise this option no later
than the next two semesters for which the student registers after completing 30 credits. Transfer
students may exercise the second grade option for courses taken during their initial semester at the
University. This option must be exercised during the next two semesters for which they register after
their initial semester.

Only the grade earned when the course was repeated will be used in the calculation of a student’s
grade point average, and only the credits earned for the repeated course will apply toward the
graduation requirements.

All grades earned for a given course shall remain on a student’s permanent academic record. Please
note that all grades earned while attending the university shall be used in the calculation of
Graduation with Distinction, this includes any courses utilizing the Second Grade Option.

To take advantage of this option, students must obtain approval from their academic deans and
submit the appropriate form to Enrollment Services prior to midterm of the semester in which the
course is being repeated. The second grade option may be used only once per course.

http://web.uri.edu/enrollment/files/2dgrade.pdf

Pass/Fail Option

This plan encourages undergraduate matriculated students to increase their intellectual breadth and
discover aptitudes in new areas of knowledge. A matriculated undergraduate student above the
freshman level who is not on probation may register under this plan for courses considered to be free,
unattached electives by the college in which he or she is enrolled. Courses designated in the student’s
curriculum as degree requirements, general education requirements, and military science courses
may not be included. Non-matriculating students are not eligible for the pass-fail grading option.

A student choosing to take a course under this plan must notify his or her advisor, academic dean, and
the Office of Registration and Records, in writing, prior to the end of the add period of each semester.
The instructor is not informed.

Grades will be P (pass) or F (fail). The P grade is credited toward degree requirements but not
included in the grade point average. The F grade is calculated in the same manner as any other failure.
A student may change from the P-F option to grade by notifying Registration and Records in writing
before mid-semester.

A student may elect no more than three P-F courses a semester and no more than two P-F courses

during a summer.
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THE

s et CREDIT OVERRIDE FORM

EMROLLMENT
SERVICES
University of Rhode Island Send Completed Form To:

Enrollment Services Override Form
University of Rhode Island

Enroliment Services Green Hall
8 Rhody Ram Way

Last Name First Ml SemesterYear Kingston, RI 02881 USA

Phone: (401} 874-8500
Fax: (401) 874-2910

Course Code Section Course Title Credits Website: www.uri edules

Student ID Telephone URI E-mail address

CREDIT OVERRIDE: The student named above may enroll for this course. The student has been
informed that adding this course may result in reassessment of fees.

Academic Dean’s Signature College Date
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THE
UNIVERSITY

OF RHODE ISLAND SECOND GRADE OPTION

ENROLLMENT
SERVICES

Approval of this form will adjust the quality point average and the academic record of the student named to reflect the
repetition of the course listed below PROVIDED A LETTER GRADE (A-F INCLUSIVE) IS EARNED IN THE REPEATED COURSE.

Fall 20
Last Name First Ml URI ID# Spring 20
Sum | 20
Course To Be Repeated SumlIl 20
Sumlll 20
Course Code (ie COM 100) Course Title Winter 20
. Fall 20
When Course Was Originally Taken )
Spring 20
Suml| 20
Course Code (ie COM 100) Course Title Grade Sum il 20
Sum Il 20
Approved: College Winter 20
Academic Dean
Enrollment Services Use: Section Roster page Final Mark Not Registered
Invalid Grd Reported
NR Grade
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Leave of Absence:

Occasionally, students are forced to take a semester or two off because of circumstances beyond their
control. Others find they simply need a break from studying. For these students, taking a leave of
absence might be wise. Students who have an approved leave of absence for a semester or a year may
register for the semester in which they plan to return without applying for readmission.
Undergraduate students can apply for a leave of absence through Enrollment Services.
http://web.uri.edu/enrollment/files/Leave of Absence Undergrad.pdf

Withdrawal from the University:

A student who wishes to withdraw from the University prior to the end of the semester or summer
session shall do so according to procedures established by Enrollment Services. If the withdrawal
process is completed satisfactorily and the student has cleared all financial obligations to the
University, the date of withdrawal will be noted on the student’s permanent academic record. No
grades for the current semester will be recorded.

Students who withdraw from the University after the last day of classes but before a semester end will
be graded in all courses for which they are officially registered. If a student withdraws from the
University after midsemester, grades will be recorded for any course that has an officially specified
completion date prior to the date of withdrawal.

A student who withdraws from the University after midsemester and who seeks readmission for the
next semester will be readmitted only with approval of the Scholastic Standing Committee for the
college or school in which registration is desired.

http://web.uri.edu/enrollment/files/Withdrawal Form.pdf

Readmission

A readmitting student is one who has been previously admitted to a program of study at the university
and has a break of at least one regular (spring or fall) semester during the pursuit of an undergraduate
degree, with or without completing formal withdrawal process. A break in continuous attendance
automatically terminates a student’s active status, necessitating readmission in order to continue
toward a degree.

Additionally, students who graduated from the University and wish to pursue a second undergraduate
degree must apply for readmission, even if there was been no break in continuity of attendance.
Students should direct the undergraduate application for readmission to the academic dean of the
college in which admittance is sought. A readmitting student may seek readmission into a college
and/or program different from which they formerly attended. Readmission is not guaranteed, and
students must meet all GPA, course and/or College requirements for the major to which they seek to
readmit. Students should contact the college directly for specific readmission requirements.

All applications for readmission must be submitted to the Degree Granting College no later than
August 15 for the fall semester, and December 315t for the spring semester.

http://web.uri.edu/enrollment/files/Undergraduate Application For Readmission.pdf
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THE

UNWER@]T‘:’
O oD S AND UNDERGRADUATE LEAVE OF ABSENCE

i
VL

SERVICES

Student Name Complefed applications
should be returned fo
Address the College of the
University to which you
Email are applying for leave.
Preferred Phone # URIID # See page 2 of this form.
Student Signature Date

College (Check One)

Arts and Sciences Engineenng Mursing
Business Adminisiration Envircnment & Life Sciences Pharmacy
Feinstein Education & Professional Studies Health Sciences UC for Academic Success
Semester Requested Effective Leave Date Requested Semester of Retum™®
(e.g., Fall 2016} {e.q., 6M52016) {e.q., Spring 2016}
Fall 20 Spring 20
Reason for Leave of Absence Other: (Briefly Describe)
Work Finances
Personal Academics
Medical Military Ser.

Approval
Mew Expected Graduation Term:

Academic Dean Date
Signature reguired

OFFICE USE ONLY
Received and processed by ES: Date
Staff Initials

Important Motes:

= All bzaves of absences must be approved by your academic dean. If denied, you may file for 3 withdrawal from URL {University Manual 8.42.20)

= Grades are not awarded for cdasses eprolled during a beave. Students starting leaves after the drop period will receive Ws. (8.34.10)

= A leave mantains your student status for a pericd of one or teo regular semesters. (B.42.20)

= It is your responsibility to register for classes for the semester you will retum. All registration is done through e-Campus.

= Students on a leave typically enter student loan repayment. Contact your lender fior specific requirements.

= The effective date of your leave is dictated by your |ast date of aftendance in dass. Backdated leaves require pefiions for late drops for each class.

= The effective date is used for calculating your bll and refunds. Refund schedule is at web.ur eduiennoliment

THIMNE BIX . L DO The Universty of Rhode [5End 5 an squal opportuiity empicyar commifad fo the prncipies of SMrmeative acton

!'a Rew. DE2016
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PLEASE CONTACT THE APPROPRIATE DEAN'S OFFICE FOR APPROVAL OF YOUR
LEAVE OF ABSENCE FROM THE UNIVERSITY OF RHODE ISLAND:

Students in non-degree programs are not eligible for a leave.

Office of the Assistant Dean
College of Arts and Sciences
Chafes Social Science Center
142 Flagg Rd. Kingston RI 02881

Office of the Assistant Dean
Cellege of Business Administration
Ballentine Hall

T Lippitt Rd. Kingston RI 02881

Office of the Assistant Dean

Feinstein Caollege of Education and Professional Studies
Chafee Social Science Center

142 Flagg Rd. Kingston RI 02881

Shepard Building

80 Washington 5t. Providence, RI 02003

College of Health Sciences Faculty Advisor Handbook Fall 2016

Office of the Assistant Dean
College of Engineering

Bliss Hall

1 Lippitt Rd. Kingston R 02821

Office of the Assistant Dean

Caollege of the Environment and Life Sciences
Center for the Biotechnology and Life Sciences
120 Flagg Rd. Kingston RI 02881

Office of the Assistant Dean
College of Health Sciences

Quinn Hall

55 Lower College Rd. Kingston RI

Office of the Assistant Dean
Cuollege of Mursing

W hite Hall

38 Butterfield Rd. Kingston RI

Office of the Assistant Dean

College of Pharmacy

Pharmacy Building

T Greenhouse Rd. Kingston RI 02881

Office of the Assistant Dean

University College for Academic Success
Roosevelt Hall

20 Lower College Rd. Kingston RI 02881



THE

b UNDERGRADUATE WITHDRAWAL

M HELFLEMEMT
SERYICES

Student Name ' send Compiated Form To:
Address University of Fhode Isand
Envoliment Serdces Grasn Hall
Srmail £ Fhoy Fam Wy
Elngston, Rl 02531 LISA
Prefersd Phone # URIID # Phone: (401) B74-2500
Fax: (01} ET4-2010
Student Signature Date weah, Ul Edusnmiment
Caollege (Check One)
Arts and Sciences Emgineering Mursing
Business Administration Ervvironment & Life Sciences Fhamacy
Feinstein Education & Professional Studies Health Seisnces |:|LIC for Academic Success
Semester Requested The last day you attended or plan to attend classes”
(e.g., Fall 2018} (e.g., BNE2018)
Fall 200 Spring 20

Reasonis) for Withdrawal:
Ciher (Brisfly Descnbe)

Wk Finances
Personal Academics
Medical Military Senvice
Transfer

Approval [For Sludents In Jegree-grantng programs only_)

Academic Dean Cae
Tignatune required
ES OFFICE USE ONLY
Fecelved and processad by E5 Date
ST Infiais
Important Hotes:

An oficlal withdrawal removes you from your academic program and cancels your studant status at the University of Rhode Island. To retum o the
University you will nead to apply for readmission into a degree program through the appropriate academic dean's ofice, o seck raadmisslon Into a
non-degree status through the Ofice of Enroliment Sanvces.

Students who withdraw from the Universty afier e last day of ciasses, but before a semester ends, will be graded In all courses for which they are
oiMicially registered. If 3 student withdraws from the University after mid-semester, grades will be recorded for any course that has an oMically spedted
compistion date prior 10 the date of withdrawal. A student who withoraws Som the University after mid-semester and who seeks readmission Tor the nei
semester will e readmitted only with approva of the Schoiastc Standing Commities for the coliege o school In which regisiration is desired

“Withdrawing doss not relesss you Trom any Anancial obllgations dus to the Univeralty. vour last date of afendance ks used for calcuatng biling
of refunds and ks subjiect to vamfication by Enmilmem Sendices. Go 10 hiriweb un. edusnmimentbiling-adjustments-andrefunds’ for agdiional
Information regarding Diling and resunds.

IFHIMNE BT WE DOy
. The Linhsaysiy off Rhooe isiang is o squa Opporiandy sympioyess Commiied io the principiss of aifrmathve action

Rev. 082016
8

LULITET UL 11TALLLL DUITHILED 1'dLUlly MAUVIDUL 11ALUVUUN L'dll £U 1V



THE

UNIVERSITY UNDERGRADUATE APPLICATION

OF RHODE 15LAND

ENROLLMENT FOR READMISSION

SERVICES

SEMESTER: FaLlL SPRING SUMMER
- - Completed applications
STUDEMT INFORMATION should be forwarded to
351 Hame [Incile Maiden Hame) First Hame W the College of the
University fo which you
DOate of Birs URI 1D Murnbsr are applying for
1 / readmission.
Emall ARIress
See page 2 of this form.
ANDRESS IHFORMETION
Local Sineet Home Siresat
Chty Sate City Stae
Ziy Cinde Telephone (Local or Business) Ap Code Takaphone
{ ) ( )
ACADEMIC INFORMATION
A Inwhich colege at UR] were you last enmiled: SEmesher e

E. Plezse =t any degrees which you Fave sirescy eamed o URL

C. Imwhich college 3t URI are wou sesting resdmission: Kajor

O. On 2 caparats cheet, sl your sothiSes {scademio and job retabsd] cinos the time: wou wers kact snmied o the Unibsro iy Indioats your reacons for wiching fo retumn at Shic Hme.

E. Afach & Bstof all coleges atiended sire: l2aving LRI (most roent st whether or not ransfer oedt s desred

RESIDENCY
Haee word mﬂtﬂmlmamtﬂ"mw
Lication Jf yesk Daftes: o

H you did u.l:l.lcbn'h‘l::dthn u'rru'e.'dnldd:.l:ur:lncﬂr
N> h =

‘o must ompiebe one of the folissing hres ers:

Shudart
A I have passed my 155 by and Fave mainksined condmuods. resdency In FEode Isiand snoes {mons) (=)
B I lastfed & Rhode [sand Income Tax Fedum for the year
£ Iiniend bo e a Fihode ksand ncome Tax Retum for fe curmen: year, q puml;l
O. | have notbesn daimed 25 & e spsmption by my parents durng the past teg "h'raa Dm
Finarsialy shasent

Depande
M Iy parenis haree been legally domicied in Rhode Island wih ore- other pemmanent address sinoe dmonths [ye=ar)
B Farents names and address

Prane:

Ot of Stabe Recldent Dlmmmmmmum

DISCIPLINARY HIESTORY

1) Harem oL b found Fesponaible for & dsciplinary WolaSon at any =duCYEona INSEhEon you Fave: atended since: You wens [ast snnoied at e Universsy of Fhode

Island, whatter nesated i acadsmic =1 or be frat resuited In @ discipinary acton? These actions coukd IRcucks, bt s not Imit=d io: pobation, sUspension, reoa,
dismissal, or Expuision fom the instiution. TEE [T5)

i Haree you =ver besn scpuicated quilty o comvictesd of & miscemesnar, Ssiomy, oF other oime? ‘|E8
Vo are nod reguired o answer Yes® o fis question, or provide ar explanation. Five ciming!
impoundss, or offerwise onhered By a count fo be ke comfidential [

mww,mwmmmﬁ

H ¥oU ansesned “yes® [0 eifer or both quesSons, piease atach & ssparate shest of paper Sat ghes S approsieate dabs of each Inddent, sxpians the dremstances, and nelecs on what you
l=amned from the espedence

CERMIACATION BY ETUDENT MOTE: Eachion 1-18-1 of the Genersl Lawes of Riode 1slarmd prowvioe
Severe penalbes for giving A faise oocurnent 10 3 pubdc oficial.
| CERTIFY THAT THE INFORMATION CONTAINED IN THES APPLICATION |5 COMPLETE AND CORRECT.

Signature: Cate;
—_—
COLLEGE DEAN & OFFICE
APPROVE _ GoodStandng  _ Second Undergraduste Degres E-Campus Program/Plan Code;
__ Proigation __ Second MAJOR OMLY 2 ProgramiPlan Code:
DISAPPROVE  _ Condizonal Last Semeaster Enrollad Expacted Grad. Tem: Requiremest Temm:
Academic Dean's Sgnature Date
THIME BIG WE [0

The University of Rhode Island I5 an equal cpporunity Bmpioyer commitad o the prnciples of SMmative action

@.ﬂ Rev. 1172015

s
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Important information:
¢ A readmitting student is one previously admitted to a program of study at the University of

Rhode Island and who has a break of at least one regular semester during the pursuit of an
undergraduate degree_ A break in continuous attendance, with or without a formal withdrawal,
automatically terminates a student’s active status and necessitates a readmission to continue

toward a degree. A student with a previous URI undergraduate degree pursuing a second
undergraduate degree at URI may also apply for readmission.

¢ Students who have eamed more than 25 college-level credits and meet URI college entrance
requirements should apply directly to the college housing their desired major. All others, apply
to University College. Speak with an academic advisor regarding if you meet college entrance

requirements.

¢ A student may seek readmission into a college andfor major different from which he or she

formerly attended.
¢ Readmission deadlines vary by college. Applications must be submitted by academic

colleges to Enrollment Services no later than August 15 for the fall semester, May 10 for the

summer semester and December 31 for the spring semester.

¢ Students should submit to the readmitting college all official college transcripts for work done

outside of URI since their departure from URI.

¢ Students should contact the college directly for readmission requirements or questions about

their program of study.
¢ Readmission decisions are made in compliance with University Manual 8.25.10-8.25.18

Send your application to the appropriate dean’s office:

College of Arts and Sciences College of Enginesning College of Mursing

Ciffice of the Assistant Dean Ciffice of the Assistant Dean Office of the Assstant Dean

Chafes Social Science Center Bliss Hall White Hall

142 Flagg Rd.. Kingston, Rl 02881 1 Lippitt Rd.. Kingston, R 02831 28 Butterfield Rd., Kingston, RI 02881

p. 401.874.2566 . 401.674 26882 p. 401.874 5935 f. 401.TE2. 1066 p. 401 8742765 f. 401 874 2753

College of Business Administration College of the Environment & Life Sciences  College of Phamnacy

Ciffice of the Assistant Dean Ciffice of the Assistant Dean Office of the Assstant Dean

Bialentine Hall Center for Biotechnology & Life Sciences Phamacy Bulding

T Lippitt Rid., Kingston, RI 02331 120 Flagg Rd., Kingston, Rl 02881 T Greenhouse Rd Kingston, Rl 02331

p. 401.874.2337 . 401.674.4312 p. 401.874.5026 f. 401.874.4385 p. 4018745668 f. 401.874.5014
Feinstein College of Education & Professional Studies  College of Health Sciences University College for Academic Success
Ciffice of the Assistant Dean Ciffice of the Assistant Dean Office of the Assstant Dean

Chafes Social Science Center CQuinn Hall Roosewelt Hall

142 Flagg Rd.. Kingston, Rl 02881 55 Lower College Rd., Kingston, RI 02881 20 Lower College Rd.. Kingston, RI 02881
Shepard Bulding p. 401.874 2125 401.874.25681 p. 401 674 2003 f 401 874 5085

B0 Washington 5t., Providence, RI 02003
p. 401 277 5160 £ 401 277 5188

Residency Information

The State of Rhode Island Board of Education sets the guidelines for determining whether or not you are a Rhode Island
resident for tuition purposes. If you are coded as an out-of-state resident, but believe you qualify for in-state residency,

you may petition the University Residence Officer in Enrollment Services. You will be asked to provide supporting

documentation such as income tax retumes, driver's license, andfor voter registration as part of your petition to establish

Rhode Island residency.



Cheating and Plagiarism

Instances of cheating and plagiarism should always be reported. A cheating or plagiarism form can be
found at:

http://web.uri.edu/enrollment/files/ReportofCheatingorPlagiarism.pdf

Faculty has the option to take the following actions:
e Grade of “F” issued for assignment in question
e Confer with Dean and issue a grade of “F” for the course
e Confer with Dean and request judicial action

For more detailed University Policy, please consult section 8.27.10-8.27.21 in the University Manual.

Notifications of cheating or Plagiarism must be sent to:
e Department Chair
e Dean of College in which course is taught
Student’s Dean
Office of Student life

*All syllabi need to contain a statement regarding cheating/plagiarism and its consequences*

College of Health Sciences Faculty Advisor Handbook Fall 2016


http://web.uri.edu/enrollment/files/ReportofCheatingorPlagiarism.pdf

THE

UNIVERSITY
OF RHODE ISLAND

Report of Cheating or Plagiarism

In cases of cheating or plagiarism, fill out this form and send copies to, your dean. the
student’s dean. and the Dean of Students. Office of Student Life. Before acting. refer to
the legislation on cheating and plagiarism in the University Mannal (see 8.27.10 —
8.27.21 on reverse side). Always notify the student(s) involved and it is recommended to
inform your Department Chair.

Today’'sDate: ¢/ /7

Facuolty Member: Phone:

(please print)

Course (section): Meeting Time:
Name(s) of Student(s): D=

Date of Infraction:

Nature of Infraction: (Separate sheet if necessary)

Action Taken: (See 8.27.10-8.27 21 in University Manual)
D ‘Grade of “F” issued for assignment in guestion.
D_ :Conferred with Dean and issued grade of “F™ for course.

D ‘Conferred with Dean and requested judicial action.

CiC: Instructors Dean
Student’s Academuc Dean
_D_Deannfﬂmdem& Office of Student Life
312



8.27.10 Cheating and Plagiarism. Students are expected to be honest in all academic work. Cheating is the claiming of credit for work not done
independently without giving credit for aid received, or any unauthorized communication during examinations.

8.27.11 A student's name on any written exercise (theme, report, notebook, paper, examination) shall be regarded as assurance that the work is the
result of the student's own thought and study, stated in the student's own words and produced without assistance, except as quotation marks,
references and footnotes acknowledge the use of other sources of assistance. Occasionally, students may be authorized to work jointly, but such effort
must be indicated as joint on the work submitted. Submitting the same paper for more than one course is considered a breach of academic integrity
unless prior approval is given by the instructors.

8.27.12 In preparing papers or themes, a student often needs or is required to employ sources of information or opinion. All such sources used in
preparing to write or in writing a paper shall be listed in the bibliography. It is not necessary to give footnote reference for specific facts which are
common knowledge and have obtained general agreement. However, facts, observations and opinions which are new discoveries or are debatable
shall be identified with correct footnote references even when restated in the student's own words. Material taken word for word from the written or
oral statement of another person must be enclosed in quotation marks or otherwise clearly distinguished from the body of the text and the source
cited. Paraphrasing or summarizing the contents of another's work usually is acceptable if the source is clearly identified but does not constitute
independent work and may be rejected by the instructor.

8.27.13 Notebooks, homework and reports of investigations or experiments shall meet the same standards as all other written work. If any work is
done jointly or if any part of an experiment or analysis is made by someone other than the writer, acknowledgment of this fact shall be made in the
report submitted. Obviously, it is dishonest to falsify or invent data.

8.27.14 Written work presented as personal creation is assumed to involve no assistance other than incidental criticism from others. A student shall
not knowingly employ story material, wording or dialogue taken from published work, motion pictures, radio, television, lectures or similar sources.

8.27.15 In writing examinations, the student shall respond entirely on the basis of the student's own capacity without any assistance except that
authorized by the instructor.

8.27.16 Instructors shall have the responsibility of insuring that students prepare assignments with academic integrity. Instructors shall do all that is
feasible to prevent plagiarism in term papers or other written work.

8.27.17 Instructors shall have the explicit duty to take action in known cases of cheating or plagiarism. The instructor shall have the right to fail a
student on the assignment on which the instructor has determined that a student has cheated or plagiarized. The circumstances of this failure shall be
reported to the student's academic dean, the instructor's dean, and the Office of Student Life. The student may appeal the matter to the instructor's
dean, and the decision by the dean shall be expeditious and final. The Vice Provost for Urban Programs shall be considered the instructor's dean only
in cases of courses offered exclusively through the Alan Shawn Feinstein College of Continuing Education (e.g. courses with the code BGS). #09-10
1

8.27.18 If the violation warrants more severe censure, the instructor may recommend additional action to the instructor's dean. Upon this
recommendation the dean may authorize the instructor to fail the student in the course. The student or instructor may appeal the dean's decision to the
Provost and Vice President for Academic Affairs whose decision on the appeal shall be final.

8.27.19 Either the instructor, the instructor's dean or the student's dean may request judicial action (see 9.21.10-31) on an allegation against a student
for cheating or plagiarism. Any of the judicial sanctions listed in sections 9.22.10-18 may be imposed after a finding of guilty. If the request comes
from an instructor it shall be accompanied by a statement of position from the instructor's dean (see 9.20.10 and 9.21.10).

8.27.20 Students accused of academic dishonesty within the drop period may be denied the opportunity to drop the course. This requires permission
from the instructor’s dean. If the accusation is not upheld in an appeal, the student will be given the same options available before the end of the drop
period without penalty. #04-05 32

8.27.21 Any record of scholastic integrity infractions where actions have been taken (i.e., assignment of an "F" on an assignment and notification of
the student's dean, dean's authorization to assign an "F" for the course, referral to the University Board on Student Conduct) will be forwarded to the
Office of Student Life. A cumulative file will be maintained in that office. The Dean of Students shall notify the student's dean of subsequent
infractions and may initiate conduct action against the student. #04-05 32
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FERPA — Family Educational Rights and Privacy Act

Due to FERPA restrictions you are not allowed to share a student’s information with anyone except
for authorized university officials, without the explicit, written consent from the student. This
prohibits providing information to the student’s parents or any other outside persons without first
obtaining the students written consent. This also applies to discussing a student’s record where it
may be overheard by other students. More information can be found at
http://web.uri.edu/faculty/studentprivacy/

***When in doubt use caution.***
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IHE

UNIVERSITY
OF RHODE ISLAND CONSENT TO RELEASE STUDENT
EMROLLMENT
SERVICES EDUCATIONAL RECORDS
I of
' Eme e " 5 Fmben) University of Rhode Isiand
hereby consentand grantto the | & Anomy ramvi
[Permanent Ad@ess) Kirgston, FI 02531 USA
University of Fhode Island, Kingston Rl 02881, full authority and permission to Fax Complsiad Form Te:
duplicate and release the following records to T T "Fa Numpes
-:F‘E:EEHII:I' FECOMdS
i ) . Phons: (401} 574-2500
- [ — , according to the following terms: ettt ”

1. Descrintion of records fo be relesasd:

2. Reasons for relesse of records:

Cither Restrictions and Conditions:

This Consent to Release Records is limited to those persons expressly named herein. Any further release
of records to any other person, group, comporation, or other entity of any kind or nature is expressaly

profhibited without further written consent of the student.

The records listed above will be released in unedited form except as otherwise provided by the Family
Educational Rights and Privacy Act of 1974 and Regulations promulgated thereunder, applicable state law,
and the policies and procedures of the University. The student has the right to deny access to the records
listed above andfor to revoke this consent at any time. In signing this consent form, the student andfor the:

student's legal guardian agrees to permit the release of these records.

Having read and understood this consent form, the student andior legal guardian has signed below as their

free act and deed.

TWiness) [Sgnalure of Siugen)

If the student is under age 13 as of the date of this release, a legal guardian must also sign this consent farm.

[Winess) [Signature of Guandan)
{Printzd Mame of Lagal Guardlan)
Dated:
Subscribed and swom to before me this day of , 2
My commission expines:
|Molary Pubiic)
THIME lilti.‘-'{l (LA The Uinkversiy of Rhode [siand /s an squal onporunily Smpioyer Commited fothe pincipies of fmmalive sction

B
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Discrimination

As you no doubt know, an official policy of the University states: “the University

of Rhode Island Prohibits discrimination on the basis of race, sex, religion, age, color, creed, national
origin, disability, or sexual orientation, and discrimination against disabled and Vietnam era veterans,
in the recruitment, admission or treatment of students, the recruitment, hiring, or treatment of
faculty and staff, and in the operation of its activities and programs, as specified by state and

Federal Laws,...” What is not always so easy to determine is when one is being discriminatory.
Seemingly “harmless” comments like, “civil engineering is certainly an odd field for a girl,” or
“whatever made you decide to come back to school at your age?” are in fact discriminatory. We all
make such comments at times; we all need to become more sensitive to the effect they can have on the
person to whom they are directed. It is wise, as well as sensitive, not to jump to conclusion about a
student’s innate ability, as well. SAT scores, high school grades, and high school class rank are not
necessarily accurate predictor of the student’s potential for success. Students need encouragement, as
we all do, and advisors should not decide that a student cannot handle a difficult field or course

of study without due consideration. We must balance the need to the students to make realistic
choices based on their talents and abilities with the recognition that some students have succeeded in
attaining goals no one would ever believed possible for them.

Sexual Harassment

Sexual harassment is a form of sex discrimination and is prohibited. Unwelcome sexual advances,
requests for sexual favors, and other verbal or physical conduct of a sexual nature harassment is
prohibited. Sexual harassment is also a violation of state and federal law. For more information on
URI’s policies regarding discrimination and sexual harassment visit:

http://web.uri.edu/affirmativeaction/about-aaeod/policies-and-procedures/sexual-harassment/
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Graduation

In order for a student to graduate they must file an “Intent to Graduate” form with the Dean’s Office.
The deadline to submit the forms for May graduation is October 1st, potential August Graduation is
November 15th, and for potential December graduates it is April 15th. If a student does not submit an
“Intent” they will not graduate, as we have no other way of knowing when a student has completed
their requirements.

Aside from filling out the Intent form, a student must also meet with their advisor to discuss their
remaining requirements. Their advisor must also sign a filled out curriculum worksheet that needs to
be handed in with their Intent. During this advising meeting it is critical to remind students of the
following:

e The TOTAL number of credits they need in order to graduate, this includes any remaining
elective credits to bring them to the total number, generally 120 (although some majors require
more). No degree at URI can be awarded without a minimum of 120 credits.

e Filling out and obtaining the proper signatures for any petition, waivers, substitutions or
exceptions. Verbal confirmation between a student and an advisor is not enough.

e Putting the correct graduation date on their audit is critical. If a student is finishing courses in
August they will be an August graduate not May. This point cannot be stressed enough, as
putting the wrong graduation date only creates more work for the Dean’s office, can lead to
delays in financial aid and can confuse students.

e Commencement (which happens only once a year) includes all May and August graduates as
well as December graduates from the previous year.

o Example: All May and August 2017 graduates as well as December 2016 graduates will
participate in the May 2017 graduation ceremony.

o In extraordinary circumstances, December 2017 students are allowed to “walk” during
the May 2017 graduation ceremony. However, since commencement is a ticketed event
with a set amount of seats, priority is given to May and August 2017 graduates. Any
December 2017 graduate, who is allowed to participate early in May 2017
commencement ceremony, will not have their name printed in the commencement
program until May 2018.

e If a student is completing a minor, the department chair of the minor needs to sign it before
they return it to the Dean’s Office.

e Finally, walking across the stage at graduation does not confirm completion of a student’s
degree.

While we know that there are certain students with extenuating circumstance that would require a
meeting with the Assistant Dean, please do not send students to the Dean’s office to us “double check”
something. Please contact your department chair prior to Dean’s office for clarification on issues
concerning substitutions, requirements, exceptions and prior approval of courses.

Intent to Graduate form: http://web.uri.edu/chs/files/Intent-to-Graduate-.pdf

Graduation Checklist: http://web.uri.edu/chs/files/Graduation-Checklist-.pdf
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College of Health Sciences
INTENT TO GRADUATE
(Degree Audit Application)

PLEASE READ CAREFULLY! **Improperly completed audits will not be processed and will be returned to student**

1. Fill out this form completely.
2. Read and initial Graduation Checklist
3. Meet with your advisor or department chair to review your progress and fill out a curriculum worksheet.
4. Have your advisor or department chair sign your curriculum worksheet and this form. Signature is required!
5. Return signed curriculum worksheet and this signed form to the College of Health Sciences, Dean’s Office, Quinn 112
by the specified date.
When do you anticipate being COMPLETELY done with all your degree requirements (Please Specify Year)?
May August December
Deadlines: October 1st November 15th April 15t
Name:
Last First
Student ID Number: Phone Number:

Active Email Address:

Address you want audit sent to:

Street & Number Town State Zip

Advisors Signature:

Major: Please check major and sub plan (if applicable)

Communicative Disorders

Human Development & Family Studies: [ Teacher Certification []child Settings [ ] Family & Community [] Family Financial
Kinesiology: [ Teacher Certification [ Applied Exercise Science O Pre-professional Exercise Science | Early Contingent PT
Health Studies []Global & Environmental Health [1Health Promotion []Health Services

Nutrition [] Dietetics

O O O 0O 0O O

Psychology [1BA [IBS

Minor:
Signed forms MUST be handed in to the CHS Dean’s Office by the start of your final semester or minors may not be listed on your final transcript.

Catalog Year you are using* It is the responsibility of the student to be familiar with the requirements
outlined in the catalog for the year that they are following and to confirm that they have met these requirements.

Students must have a 2.0 cumulative GPA or higher and must complete the minimum number of credits
required for their degree, as well as all major requirements. All College of Health Sciences degrees
require 120 credits or more. It is the responsibility of the student to be familiar with AND meet all the
requirements outlined in the catalog for your specific major. Your signature below indicates that you are
familiar with and are meeting all your program requirements.

Student Signature Date:
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Graduation Checklist

Review and initial each line.
Checklist needs to be handed in with Intent to Graduate forms.

L1 I have checked my transcript to ensure that I will have completed the minimum

number of credits required for graduation (at least 120) and that my overall GPA is at
least a 2.0.

LT have checked my transcript to ensure that I will have the minimum number of major
credits and supporting electives required for my major.

LT have filled in the General Education courses on my curriculum worksheet (ex. ENG
243) with approved courses from the General Education booklet.

LT have completed and attached any course waivers or modification forms with the
required signatures.

[T have handed in a signed minor form (skip this step if you are not completing a
minor).

LT understand that if I choose to take classes at another institution, I am responsible

for requesting that an official copy of the transcript be sent to the CHS Deans Office. I
also understand that if the transcript does not arrive before degree conferrals take place
that I may be moved to a later graduation date.

LT have checked my transcript for any Incompletes and NW grades. I understand that

if I choose to complete these classes, it is my responsibility to contact the professor. I
understand that grade changes must be received before degree conferrals take place or I
may be moved to a later graduation date.

LT have checked my transcript to ensure that any classes that I added or dropped late
were added or dropped from my transcript.

LT have checked my transcript to ensure that I will have completed 42 credits of
300/400 level classes before graduation. (Psychology BA students only).

[ I have made sure to compare my graduation requirements to the catalog year that I
have indicated on my Intent to Graduate form.

LT understand that it is my responsibility (not my advisors) to hand in all signed forms
to the CHS Dean’s office by the specified deadlines.

By signing this form, I agree that I have read the above and that failure to comply with
these terms may result in being moved to a later graduation date than the one for which
I have applied.

Student Signature Date
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Minors Field of Study:

In order for a student to declare a “minor” they must meet some basic requirements. All the
needed requirements are listed on the top of the minor form. Students interested in a Business
Minor should consult the College of Business website for the minor form.

e Completion of 18 credits within one field of study

o At least 12 of the 18 credits must be at the 200 level or above

e A minimum GPA of 2.0 must be earned in the 18 (or more) credits

e At least half of the credits required for the minor must be earned at URI

e No course may be applied to both the major and minor filed of studies.

e Courses in General Education may be used for the minor.

e Courses in the minor may not be taken as pass/fail

e Approval of a minor does not guarantee space in any course required for the minor.

e Students need to obtain the department chair of the minor’s signature before handing the form
in to the Dean’s office.

e Students should hand in their signed minor’s forms when they turn in their Intent to Graduate
forms or by the end of their final semester.

Minor Form: http://web.uri.edu/chs/files/COLLEGE-OF-HEALTH-SCIENCES-minor.pdf
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COLLEGE OF HEALTH SCIENCES
MINOR FIELD OF STUDY

1. Undergraduate Students may declare a “minor” field of study. Requirements may be satisfied by: a) completion of 18 or more credits of any
of the minors that have been proposed by one or more departments and approved by the Curricular Affairs Committee, Faculty Senate, and
the President; or b) completion of 18 or more credits within a curriculum other than the student’s major; or ¢) completion of 18 or more
credits of relative studies offered by more than one department and sponsored by a faculty member competent in the minor field of study.
To declare a minor, a student must have approval of the department chairperson of the minor field of study (or faculty sponsor in option ¢
of this paragraph), and the student’s academic dean. A student’s approval minor(s) will be listed on the student’s academic record after
graduation.

2. At least 12 of the 18 credits required for the minor shall be at the 200 level or above. A minimum average of 2.0 must be earned in the 18 or
more credits required for the minor.

3. At least half of the credits required for a minor must be earned at the University of Rhode Island

4. No course may be used to apply to both the major and minor fields of study. Courses in General Education may be used for the minor.
Courses in the minor may not be taken under the pass-fail grading option.

5. Application for a minor must be filed in the academic dean’s office no later than the beginning of the student’s final semester or term.
6. College of Business Administration students need the approval of the Scholastic Standing Committee for interdepartmental minors.

7. Approval of a minor does not guarantee space in any course required for the minor.

Student’s Name (Please Print) Major Student ID Number
Name of Minor Graduation Date Mo./Yr/
Course Number Course Title Credits Grade
Total:
Departmental Chairperson or Faculty Signature Date
Approval of Scholastic Standing Committee Date
Dean’s Signature Date
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Helpful Links:

College of Health Sciences
www.uri.edu/chs

RI Transfer Guide for URI, CCRI and RIC
www.ritransfers.org

Enrollment Services
www.uri.edu/es

General Education Booklets by year
www.uri.edu/advising/gened

Curriculum Worksheets
www.uri.edu/advising/majors

GPA Calculator
www.uri.edu/advising/cal

Approved Transfer Courses
www.uri.edu/transfer/approved
Click on the blue check mark “Courses Previously Approved” and search by school

Faculty Information
www.uri.edu/faculty

Starfish
http://web.uri.edu/starfish

Student Handbook
http://web.uri.edu/studentconduct/student-handbook/

University Manual
http://web.uri.edu/manual/

Catalogs
http://web.uri.edu/catalog/

Faculty Senate
http://web.uri.edu/facsen/
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E-Campus Pathways (from Main Menu in E-campus)

Creating Contact Logs
URI Advisement > URI Advisor > Create Contact log

View Contact Logs
URI Advisement > URI Advisor > Search Contact Log

Viewing Unofficial Transcript

Faculty Center > Advisor Center > View Data for other students > enter ID number > select
“Transcript: View Unofficial” > click circle to search > under report type Select Unofficial Transcript >
view report

Viewing Academic Requirements (previously called Academic Progress Report)
Faculty Center > Advisor Center > View Data for other students > enter ID number >

select “Academic Requirements” > click circle to search > use small green arrows to expand each
section

Adding contact information for advisees to see

URI Advisement > URI advisor > Setup Appointment schedule>

In appointment location at the bottom of the screen enter how you would like students to contact you
for an appointment.
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URI Student Support Services

Academic Enhancement Center
www.uri.edu/aec/
4t floor Roosevelt Hall ~ 874-2367

Center for Career and Experiential

Education
www.uri.edu/career
Roosevelt Hall 228 874-2311

Counseling Center
www.uri.edu/counseling
Roosevelt Hall 217 874-2288

Disability Services for Students
www.uri.edu/disability
Memorial Union 302 874-2098

Enrollment Services
www.uri.edu/es/
Green Hall, 2nd Floor 874-9500

Office of Student Affairs
www.uri.edu/student-affairs
Memorial Union 305 874-2427

University Ombudsman
www.uri.edu/ombud
38A Roosevelt Hall 874-4250

Women’s Center
www.uri.edu/womenscenter
22 Upper College Road 874-2097

Gender and Sexuality Center
www.uri.edu/gender-sexuality
19 Upper College Road 874-2894

Health Services
http://health.uri.edu 874-2246
Potter Building, Butterfield Rd

Housing and Residential Life
http://housing.uri.edu 874-4151
Adams Hall, lower level, West entrance

Office of International
Education/Study Abroad
www.uri.edu/international/

37 Lower College Rd  874-5546

URI Bookstore
campusstore.uri.edu
Memorial Union 874-2722

Talent Development
www.uri.edu/talent development
Taft Hall 874-2901

Honors Program
www.uri.edu/hpr

Lippitt Hall 874-2303
Student Senate
www.uri.edu/student organizations/se
nate

Memorial Union 201 874-2261
Student Handbook
www.uri.edu/judicial/htmlStart.html
Student Conduct
www.uri.edu/judicial

Memorial Union 330 874-2098

Veterans Information
www.uri.edu/enrollment/veterans
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THE
UNIVERSITY
OF RHODE ISLAND

COLLEGE OF 3
HEALTH SCIENCES THINK BIG e

OFFICE OF THE DEAN

Kingston, RI 02881 USA
Quinn Hall, 55 Lower College Road, Suite 3, Kingston, Rl 02881 USA p: 401.874.2244 f: 401.874.2581 uri.edu/chs

College of Health Sciences
Request to Change Graduation Date

Name: Student ID Number:
Current Graduation Date: Requested Graduation Date:
Phone Number: Email:

Student Signature: Date:

Return completed form to CHS Dean’s office, Quinn Hall Room 112

7l
The University of Rhode Island is an equal opportunity employer committed to community, equity, and diversity and to the principles of affirmative action.



THE

UNIVERSITY Rhode Island Inter-institutional Exchange Program
OF RHODE ISLAND

EMROLLMENT
SERVICES

Explanation of Participation

Full-time students matnculated at one of the public institutions of higher education in Rhode Island
may enroll for a maximum of seven credits of their full-time schedule per semester for study at one of
the other public institutions at no additional expense. Students will be subject o the course selection
process applicable at the receiving institution. Off-Campus Study and Feinstein College of Continuing
Education Special Programs courses are not included in this program, nor are students who are

taking courses only duning Summer Session.

Any matriculated University of Rhode Island undergraduate student not excluded above, who has
paid full-time fees at the University of Rhode Island, may take a maximum of 7 credits dunng each of
the fall and spning semesters at Rhode Island College (RIC) or the Community College of Rhode

Island (CCRI) or both without paying additional fees (franscnpt and course fees are assessed when
applicable). The student must be enrolled for at least 5 credits at The University of Rhode Island, and

the total number of credits taken at all institutions combined must be 19 or less. Part-time University

of Rhode Island students approved for this agreement will be billed “Fulltime™ by the University of
Rhode Island. Students interested in this arrangement should review the financial mplications with

Enrollment Services/Financial Aid Staff and complete the following application.

Students should request official transcrpts from CCRI or RIC within 30 days of final grades being
posted so that their University of Rhode Island academic record can be updated with appropriate

transfer credit.

"The University of Rhode Island cannot hold classes for students at CCRI or RIC while the processing of this Authorization is in
progress. Students have the full responsibility to comply with CCRI and RIC policy in order to retain their scheduled courses.®
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IHE
UNIVERSITY

OF RHODE ISLAND SECURITY ACCESS REQUEST

ERROLLMENT
SERVICES

Employ=es must first complete new user registration in e-campus. Enrollment Semvices grants

security access only for student records, advising, student financials and financial aid Eam H-EI:Eﬂ:I Form Ta:

functions. Unhersthy of Rhcds Isiand

Employee Mame: Date: ?ﬁrrug&lmﬁas“mmmen il
Kirgsian, R USA

— ; Phona:; (401) 5742522

Job Tithe: Emai: Fax: (401) 674-T567
Wabalte: waswun edwes
Emall: rebeniur edu

Ciept Hame: Emplid:

e-campus Lser |0 Phone Mumber

Mew User Access J:l_ Change User Access D_ Delete User Access J:l_

If appropriate, model this user's access after:

Model Name: Model eCampus User ID:

Describe required access. Please provide defails regarding the type of access you are requesting. For example,
transcripts, permission numbers, view account summary, efc.

HEW USER DECLARATION:
| understand that information contained on the e-campus system is COMFIDENTIAL and must only be used in relation to
authorized University business.

Signature: Date:

This access request requires authorization by your Dean, Department Head, Director or Business Manager.

Authorization: | reguest that the above person be given the indicated level of access to Peoplesoft Student
Administration.

Authorized by: Mame |prnt):

Position: Drate:

Fax or email completed form to: 4-7587 Attention Laurie Hebert
For Enroliment Services Use Only:

Approved by: Diate:

[HIMNE I!\'I:.'i.l"ll'F Do The Unbversiy of Rnde isiend 'S an squs’ onporiuntly Smpioysr Commilfed o the pncipies of aftmaiive action
Rey. 022014
8
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College of Health Sciences
Department Chair List
Fall 2016

Communicative Disorders
Dr. Dana Kovarsky
401-874-2735
dana@uri.edu

Health Studies

Dr. Molly Greaney
401-874-7499
mgreaney@uri.edu

Human Development and Family Studies
Dr. Karen McCurdy

401-874-5960

kmccurdy@uri.edu

Kinesiology

Dr. Disa Hatfield
401-874-5183
dhatfield@uri.edu

Nutrition and Food Sciences
Dr. Cathy English
401-874-5869
cathy@uri.edu

Psychology

Dr. Mark Robbins
401-874-5082
markrobb@uri.edu
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