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Registration: 

1. Download the PS Financials Request for Security Access
form on the Controller’s Office website

2. Enter the User Information of the person to be reimbursed

3. Under “Travel and Expense Module,” select “T&E User”

*Student users must provide a supervisor and delegate
on the form. The supervisor should be the student’s
professor, and the delegate should be an
administrative person from within the department

4. Obtain the proper signatures and email the completed
form to: financials_e-campus@etal.uri.edu

     **Signatures must be handwritten, or a certificate- 
             based digital ID in Adobe (pictured below) 

5. Once approved, follow the steps on the next page to log
into PeopleSoft on e-Campus Financials

a. First-Time Users – Registration and Setup
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1. Accessing the PeopleSoft Expense Module on e-Campus Financials

https://web.uri.edu/controller/peoplesoft-financials/
mailto:financials_e-campus@etal.uri.edu
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b. Existing Users - Logging into PeopleSoft on e-Campus Financials

1. Navigate to the Faculty or Staff gateway page and click on e-Campus Financials

2. Enter your e-Campus username and password and click Sign In

https://www.uri.edu/gateway/faculty/
https://www.uri.edu/gateway/staff/
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