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Creating your Digital Signature
Adobe Reader DC
Signing .PDF with Digital Signature Field

1) Download or Open document .pdf with Adobe Reader DC
2) Click in the Signature field.

Controller

3) Select Configure Digital ID

Digital ID Configuration Required

This signature field requires a digital signature identity.

Would you like to configure one now?

Help | Configure Digital 1D I Cancel

4) Select Create a new Digital ID

Configure a Digital ID for signing

Select the type of Digital ID:

A Digital ID is required to

create a digital

signature.The most secure

Digital ID are issued by =
trusted Certificate O E‘Q
authorities and are based

on secure devices like smart

card or token. Some are

based on files.

You can also create a new O @i)
Digital 1D, but they provide
a low level of identity
assurance.

Use a Signature Creation Device

Configure a smart card or token connected to your
computer

Use a Digital ID from a file

Import an existing Digital ID that you have
obtained as a file

o | R

Create a new Digital ID
Create your self-signed Digital ID

@

Cancel Continue

5) Select Save to File
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Select the destination of the new Digital ID »
Digital IDs are typically o @ Save to File
issued by trusted prowviders - . .
that assure the validity of = Save the Digital ID to a file in your computer
the identity.
Self-signed Digital ID may
not provide the same level Save to Windows Certificate Store
=f Essurance.and may not O l @[E:l Save the Digital ID to Windows Certificate Store to
be accepted in some use

cases. be shared with other applications

Consult with your recipients

if this is an acceptable form
of authentication.

®

6) Enter your Name, Department, Organization and email Address and accept the three remaining
defaults click Continue

Create a self-signed Digital ID »
Enter the identity Name David 5. Hansen
information to be used for
creating the self-signed Crganizational Unit Controller
Digital 1D
Digital IDs that are self- Crganization Mame University of Rhode Island

signed by individuals do not
provide the assurance that Email Address dhansen@uri.edul
the identity information is
wvalid. For this reason they

i - o
may not be accepted in Country/Region US - UNITED STATES
SOMmMe Uuse Cases, .
Key Algorithm 2048-bit RSA ~
Use Digital ID for Digital Signatures ~

®

7) Accept the File location and set a Password that you will remember — Click Save
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Save the self-signed Digital ID to a file

Your Digital ID will be sawved at the following location :
Add a password to protect
the private key of the
Digital 1. You will need this

. ChUsershdhansen\AppData’\RoamingiAdobe\Acrobath[ Browse
password again to use the
Digital ID for signing.

Save the Digital ID file in a Apply a password to protect the Digital ID:
known location so that you
can copy or backup it | |

Confirm the password:

®

8) Choose the Signature you want to Sign with — Click Continue

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

o E% David S. Hansen (Digital ID file)

View Details
Issued by: David 5. Hansen, Expires: 2025.03.25

@ ( Configure New Digital 1D ) ( Cancel )
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9) Enter your Password and Click Sign

Sign as "David 5. Hansen”

Appearance  Standard Text v

DaV|d S \ Digitally signed by

David S. Hansen
I I Date: 2020.03.25
a n Se n 10:54:48 -04'00'
View Certificate Details
Review document content that may affect signing
[Enter the Digital ID PIN or Password..

10) Save your Document and then Attach in your email and forward.

Signing .pdf Document where No Signature Field Exists.

1) Download or Open .pdf with Adobe Reader DC

2) Click on Certificate Icon (Right hand side of Page)

£ Digitally Sign

3) At top of Page select Digitally Sign
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4) Acrobat Reader Box Appears — Click and Drag where you want your Signature on the form.

Acrobat Reader

) Using your mouse, click and drag to draw the area where you would like the

signature to appear. Once you finish dragging out the desired area, you will be
taken to the next step of the signing process.

[ Do not show this message again

0K

5) Cli

ck OK

Select your Signature and Continue or Configure new Digital ID.

Choose the Digital ID that you want to use for signing:

Sign with a Digital ID

0 IE% David 8. Hansen (Digital ID file) View Details

Issued by: David 5. Hansen, Expires: 2025.03.25

( Configure New Digital ID ) ( Cancel )

6|Page



THE

UNIVERSITY

OF RHODE I5LAND

THINK BIG a'ﬁ'l DO

a8

Creating your Digital Signature
Adobe Reader DC

7) Enter your Password and Click Sign

Sign as "David S. Hansen"

Appearance

Standard Text

David S.
Hansen

O Lock document after signing

Review document content that may affect signing

Create

Digitally signed by
David S. Hansen
Date: 2020.03.25
14:11:33 -04'00’

VWiew Certificate Details

Rewview

|Enter the Digital

Iy PIN or Password...

8) This prompts you to identify a location to Save the Document

Save As
+ » ThisPC » 0O5(C:) » Users » dhansen » Documents v O Search Documents 2
Organize + Mew folder == » o
Security 2 Mame Date mccl\i:fiecl Type Size
@ OneDrive - Univer porq010_8949118-DSH 3 (003). pdf Adobe Acrobat D... 116 KB
Notebooks CO20007.pdf Adobe Acrobat D... 36 KB
Attendance Report 1-4-20.pdf Adobe Acrobat D... 3TKB
1 This PC 20191008114215275.pdf Adobe Acrobat D... 221KB
1 3D Objects 20191003114815226.pdf Adobe Acrobat D... 96 KB
[ Desktop cglennon.pdf Adobe Acrobat D... 365 KB
Iifl Documents FY¥2018 Travel Auths in Budget Error.pdf 7 Adobe Acrobat D... T4 KB
* Downloads jchandlee.pdf Adobe Acrobat D... 289 KB
J’ Music cglennon.pdf 6y, Adobe Acrobat D... 386 KB
) thansen-statement.pdf 47 Adobe Acrobat D... 60 KB
&=] Pictures dhansen-statement. pdf 4/ Adobe Acrobat D... 158 KB
B videos Documents 8/ File folder
= 05(C) OneMote Notebooks 3/ File folder
= recearchfrant Y Nty Safes EN File folder

LT M norg010_8949118-D5H 3 (003).pdf

Save as type: | Adobe PDF Files (*.pdf)

A Hide Folders

Save Cancel

9) You should see your Digital signature on the Document
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