
Order of Business for a 4-H Meeting 

1. )  “This meeting of the _________ 4-H 

Club will come to order.  Please stand and recite the Pledge of Allegiance led by __________ and the 
4-H Pledge led by ____________.” 

“The secretary will call the roll.”

“The secretary will read the minutes of the last meeting.”

“Are there 

any additions or corrections?  If not, they stand approved as read.”

,   “The minutes 

stand approved as corrected.” 

“We will now have the treasurer’s report.”

“Are there any questions about the treasurer’s report?  If 

not, the report is received as read.”
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“Secretary, were there any motions postponed until this meeting?” 

”Is there any other unfinished business?  If not, we will proceed to new business.” 

“Is there new business to be brought before the club?” 

Member 1:  Mr. President, I move that _________________. 
Member 2:  I second the motion. 
President:  It has been moved and seconded that _________.  Is there any discussion? 

 
President:  All those in favor of     (repeat motion)     , signify by raising your hand.  All those opposed, 

raise your hand.  Motion carries (or fails). 

“Are there any announcements?”

“Is there a motion to adjourn?” “It has 

been moved and seconded the meeting be adjourned.  All in favor, say ‘Aye.’ All opposed, say ‘No.’  

Meeting adjourned.” 

 “We will now ask our Vice President to announce the program.”  
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Conducting Business Using Motions 

Member 1:   Mr./Madame President 
President:  Member 1 

 

Member 1:  I move that we donate $25.00 from our treasury to the 4-H Foundation. 
 
Member 2: I second the motion.  (sometimes shortened to simply “Second.”) 

 

President:  It has been moved and seconded that we donate $25 to the 4-H Foundation.  Is there any 
discussion? 

 
Member 3:  Since we learned today that we have only $35 dollars in our treasury, I don’t think we can 

afford to give $25 this year.

Member 4:  I move that we amend the motion by substituting the words “$25” with “$15.”   
 
Member 3: Second 
 
President: It has been moved and seconded to amend the motion by substituting “$25” with “$15.”  Is 

there any discussion?  Hearing none, we will vote on the amendment.  All in favor, raise your hand.  
All opposed, raise your hand.  The motion is amended.  

 
Is there other discussion on the main motion?  Hearing none, we will vote on the motion to donate 
$15 from our treasury to the 4-H Foundation.  All in favor, raise your hand.  All opposed, raise your 
hand.  The motion passes.  Treasurer, please write and mail a check for $15 to the 4-H Foundation.     
 
Is there other business? 
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1. All those in favor, say “Aye.”  Those opposed, say “Nay/No.” 

 

 

 

 

“I move to amend the motion by adding the words ”Crawford County” before 4-H Foundation.” 

 
“I move to strike the phrase ‘from our treasury’ from the motion.” 

 
“I move that we amend the motion by substituting the words ‘$25’ with ‘$15.’”  

 

 

Member 1:  Mr./Madame President, I move (or call) the previous question.   
Member 2:  Second
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President:  Nominations are now open for President. 
 Member 1: I nominate Bill. 
 Member 2:  I nominate Sue. 
 Member 3:  I move nominations be closed. 
 Member 4:  Second 

President:  It has been moved and seconded that nominations be closed.  All in favor, raise your hand.  

All opposed, raise your hand.  The motion passes.    Will the chair of the Nomination Committee 
please pass out the ballots?   

 

Electing Officers 


